Print on Demand

Online Print Center Ordering Process
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Weiopme, KEES DA | Account & 11218200 - Logoul

O 30 g = gy

My Apoount « Droerss Gusok Eniry- My Lists« ol -

Home Help Siore Locsior
-

Office —

DEPOT |7

Ordad By Baw Numbar | Bulsbe Boand | My Shappeng L i

- czl

Fumiture School Supplies  Copy & Print

0

Office Suppbes  Paper
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Step 2: Select Document Printing Services

Note: File Cabinet will not be changing at this time, all customer documents will remain intact
through file cabinet. It is only the document upload/configuration tool that is changing
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Print on Demand
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Document Printing
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Spiral Bound Book
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Comb Bound Book

Comb binding alicws you 10 scd and
subtrect pages easdy. Choose your
bdmg sl cover colons

Tape Bound Book

Gk your AERENLITCA & MU lodk
Taps binding comes i colors and
keeps your bookiet flat

3 Ring Binder Saddle Stapled Book
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Paperback Baok

Hardcover

Step 3: Chose the product you wish to upload and @ Choose a different product v Your Price: $3.38

configure
7 Copies and Flyers see what you nesd? Switch to o
Spiral Bound Book it Info
Step 3A: You will havgfthe option to change your Comb Bound Book ; e .
product at a later time if you chose to. Tape Bound Book i 1 i
3-Ring Binder
Saddle Stapled Book bdscape @ Portre
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I Hardcover ) -
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Softcover
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Print on Demand

Conset Lty BD0.BED 3378
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Pupar Type
240 -
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Step 4: Once you have selected your product you will have the ability to upload the document
you wish to print.

Upload

Please wait while we convert your file to a PDF.

+ Add another file

Step 5: Upload your document. You can upload up to 10 documents at one time.

File Types Accepted:

Word (.doc, .docx) | Excel (.xIs, .xIsx) | PowerPoint (.ppt, .pptx) | RTF (.rtf) | JPEG (.jpg, .jpe, .jpeg)
PNG (.png) | Bitmap (.bmp) | GIF (.gif) | TIFF (.tif, .tiff)
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Print on Demand

Spiral Bound Book

Choose a different product »

Your Prica; 5539

Contact Us: 500 B83 337

Don’t s whad you nasd Swich o our ofiginal vershon
Print info
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10 1 e -
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Page Level Excepliong v
Paper Typa
24l -
Papar Color
White -
Finishing Options.
.. Iindax Taka
j i) Tabd
| Front Cover
Your desumant: Test Zpper  Change Dooument

Mo Front Cover -

Step 6: View your document. You will have the ability to flip through each page of your
document to review how it will be printed.

Your Price: $3.38

Note: prior to uploading a document you will have the ability to choose all your finishing options and get a real
time quote for the job you intend to create.

Page 5 of 8 © Office Depot Inc. | Powered by Exceed Training

Office

DEPOT Max




Print on Demand

Print Info Finishing Options
X Index Tabs
Fages Copies Faper Size
! | Tabs
10 1 Latter - £
Front Cower
& : No Front Cover
Landscapd = ) Portrat
\ x"‘a.,% Back Cover
i i Ho Back Cowver
@ Single Sided ! Double Sided
. Epiral Color
@ Fu Coler 0 Black & Wnite E Black

Page Level Excepbions ¥

Fladd Shrinkownap

Paper Type
24ib -
Faper Color
White - Your Price: $EBQ

-

By choosing “Add to Cart”™. you agree to our Terms of Lise

ADD TO CART

Step 7: Selct all your print and finishing options. Pricing will automatically update as options

are chosen

Note: All finishing options displayed will be specific to the product chosen

Page Level Exceplions ¥

Note: Page level exceptions will be available if you
need to select specific pages within your document
to have printed on different paper or in Color or
Black & White

Customize Page Level Exceptions

Exception 1

From Page:

Paper Type:

24lb

Paper Color:

White

@ Full Color

Add an Exception

CANCEL

To Page:

© Black & White
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Print on Demand
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Step 8: Once your document is configured select “add to cart” and proceed to check out.
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Print on Demand

Having Problems?
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Note: If you cannot find what you are looking for or something is missing from what you are
used to click on “original version” to go back to the old print on demand tool.
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You will be leaving cur new, enhanced online printing experience and going back to the original version.

Shur rra exparience ks ixsier snd more user-frendly.
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Why have you chosen to switch to the original version?
| prafer tha onginal varsion
®  Finshing co@icns | nesd sre not availalis
I s noE sbls 0 MELZE MY IMagE oF SoDumant
Thi prirviia dhd iedt Besurately doplay my Selections
Othaer

CONTINUE TO ORIGINAL VERSION [EESEESSErEy st

o bask

Note: If you have chosen to go back to the original version please select the reason why or choose
other to type in a response. Once you select this and you re-visit the site you will not be directed to
this new version. After 30 days you will be auto directed to the new version.

If you are experiencing problems please call 800-983-3376 Off'
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