Office pEPOT
laking Care of Euriner Online Print Center Orders

1. Click on the Office Depot link www.business.officedepot.com

2. Enter your login credentials and click ESiiis

3. Click link under

NOTE: You are now on the landing page titled “Copy & Print Depot”

4. Within this landing page focus on the Print your documents tile and click EREEENRESE
NOTE: click IEVW DEMD to see an online instructional video

5. Click "Bramze... to locate and choose your document

6. Enter a description for your document and then click

7. Click ﬁto preview document uploaded

8. Click after preview to continue with order then

9. Click to start choosing your print options

10. Click to configure your document

IR 4P rinting & Binding PN Lamination. Folding
and advance finishing options

LW BTEER to choose your paper, binding

12. Click EIZEERIEITETIEN to enter special instructions associated with your order such as seeking to pick-up
items at a store

13. Click or IEEE
14. Click to order the document configured
15. Click to review your order and edit required information

16. Click MicuMaheiiaM to submit your order

17. Capture the 12 digit confirmation order number listed on the top portion of the screen. If you have any questions,
please contact our Copy & Print Depot Customer Service Team at 1-800-983-3376



http://www.business.officedepot.com/

Office pEPOT
Faking Care of Buriners
File Cabinet Orders
X

1. Click on the Office Depot link www.business.officedepot.com

2. Enter your login credentials and click skl

3. Click link under

NOTE: You are now on the landing page titled “Copy & Print Depot”

4. Within this landing page focus on the File Cabinet tile and click BESSELEIES

5. Enter Username / Password and click M
6. Click h Retrieve Preconfigure Documents

7. Locate your documents from the listed folders or click m
8. Click m to order the document(s) desired

9. Enter quantity desired and click

10. Click to review your order and edit required information

11. Click hitmaahakedald to submit your order

12. Capture the 12 digit confirmation order number listed on the top portion of the screen. If you have any questions,
please contact our Copy & Print Depot Customer Service Team at 1-800-983-3376



http://www.business.officedepot.com/

