How to Order from the

Alcoa Employee Store

Any Alcoa employee may order logo merchandise, even if you don’t have access to the
Alcoa Mall. Follow these simple steps to start shopping today!

1) Go to https://community.officedepot.com/GPOHome?id=21495343

2) The first time you visit the site you will “Register” before you can browse the catalog.
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Log in to start shopping now!

REGISTER

Log.in to Alcoa as a registered User

Save your log-in info! You will use this log-in to access the website
whenever you visit in the future!

3) Start shopping! You may use the Employee Store to order Alcoa logo items as well as
office products for your personal use. The logo items are listed under “Products” and
then “Proprietary Items.”

Any questions about logo items or status of your logo item order?
Contact the Promotional Products Customer Service Team:
promoprograms@officedepot.com or 855.631.9338
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