EASILY TRACK YOUR OFFICE DEPOT ORDERS

Step #1 - through Ariba, go to the Office Depot website. Step #5 - Scroll down till you see the link “Track Your Shipment”

Step #2 - Click on the orders link. 3’,3«?@ R

Office i ) Contact X
Darot Products v Services v }4 ch O\ E Us Qe
) QUANTITY BACK ORDER SHIPPED TOTAL
\ i 7

511-98 box 2 0 2 $23.96

Krispy Kreme Doughnuts® Single-Serve Coffee K-
Cup®, Smooth Medium Roast, Carton Of 24

Item #457499

)0 Orders [i5] Order By Item [% Shopping Lists 3 Subscriptions Account: 26
COMMENTS:

Home / My Accou

Manage Account [ Delivery only . Contract ltems

My Account

Step #3 - Use drop down to go to PO. Insert your PO number Sitoat $3445

Delivery Fee:  $0.00

win Adjustments:  $0.00

Taxes: 5000
Total: $94.45
Orders PO Number Track Your Shipment | Wew Carton Details | Return Order
Order Number
All ‘ - Ordered By (m]
Cost Center Step #6 - Click this link for delivery details.
Release
Alowers  pending Approval @) e et Delivery Tracking System
Ship To Id
Order Number:  196703192-001 < Back to order details
. . . Deli Location: SANTA ROSA.CA
Step #4 - Click the blue order number link to go into your order. eheny Toaton
Expected Delivery 09/21/2021
All Orders Pending Approva\ 0 Processing Shipped Out For Delivery Delivered

Carton Tracking Number: 196703192001
Date & Time Status

09/21/2021 11:47 AM Normal Delivery

b0/2021 Amanda Mauvais US500180683 46480 Delivered $3445 09720



