To: Managers and Ordering Staff
From: Scott Stuart, Director of Purchasing

Date: 2/17/20

Re: Office Supplies

Dear Managers and Ordering Staff:
We will be changing vendors from Staples to Office Depot starting the week of February 24", 2020.

Through participation with Vizient at their platinum level, the Health Systems will realize a significant
savings of about 20% with this change. In the past few months, we have initiated various trials and the
Office Depot products were found to be equal or better quality than our previous vendor’s brand. We
are very excited to bring this opportunity to the Health Systems.

In the coming days you will receive an invitation to join a webinar to walk through the Office Depot
website. An email with your login credentials will be sent to you. If you have any questions regarding
this change or the webinar, please do not hesitate to contact the Purchasing department at extension
4050.

For your reference, our Office Depot Account Manager is Kim Belknap. Kim can be reached at
Kimberly.belknap@officedepot.com

Kind Regards,

Scott Stuart

Director of Materials Management
Licking Memorial Health Systems
220-564-4070
sstuart@Imhealth.org




