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Step 1: Login to your BSD site using your username and password

Welcome to ODP Business Solutions.
Please Log In To Your Account

Registered Customers

[Login MName ]

_ Keep me logged in

Fargot your login name/password? Need Help Logging In?




Step 2: Access your Brand Identity Site:

Option 1:

OOD Products v Services v Search & ‘ L;,_L'
BUSINESSF SOLUTIONS

[ Click on Brand ]

Lol FREN
TUCTTTITTY

,.
—
— O

Contact
Us

G o Orders % Shopping Lists Proprietary ltems

Order By Item

[} Bulletin Board

[ Brand Identity More -

Account: 54730751

Option 3:

Products  _Services

Print & Copy

My Files

Brand Identity

Coffee Services

Option 2:
Products ~ Services v
B0 Orders | Office Supplie
Paper
Breakroom
- Click on Servicesand | _~""|
then select Brand
Electronics > . .
Click on Products Identity
fumiture > and then select
School Supplies > Brand Iden’rl’ry
Computers & Accessaries
Print 8 Copy > |
Ink & Toner
Brand Identity
Praprietary Items
Option 4:

PrintiQy

Shredding Services

Tech Services

‘Water Services

‘Warkspace Interiors

Products ~ Services .~

O

BUSIMESS Click on Services and then Print
& Copy. On the next page

click on Brand Identity

A 0 Orders Print & Copy

Brand Identity




Step 3: Select a Category (if applicable)

Search
Feature

Q, Search

Make Your Brand
< Stick with

Customized Labels

Click here for Video Tutorial

Use up to 3 custom banners {o ° 2 -

Banners:
Auto Club Catalog customize your site

@ @ Alabama @ East Central @ Ha&ai‘i

Use images to
customize the files




Step 4: Selecting your item

Static ltems:

Mo Club Catalog F ACST

ACSC N Breadcrumbs for an]
navigation

Quantity
Drop Down

ACSC 810 Envelopss FRS5 287 - EN 1D ACSC 810 Ervelops 2 PMS & Black
EN20
ﬂllﬂ.h:l. ol:u;'.nlg.

00 evreelopes. !

ACSC & 10 Lot Windosw Erveehope
PSS Z87 < EMN30

) Dmtailn

* R e
—
Variable Items:
Quantity

Drop Down

ACSC #10 Left Window Emelope
PBAS 287 - Variable Opticn - EN13

ACSC #10Envelope 2 PMS & Black
Wariabde Option - EN133

) Detaits 0 Detaits

500 emvelopes v 500 emelopes w

A0 @10 Erveelops 7 PIS & Black
Erssl

nl_}(:a:

ACSC 210 Left Window E nvelope 2
PMS & Black- Variable Option -

EM134

) Detaits

SO0 emvelopes

« Static ltem — Choose your quantity and click “Add to Cart”
+ Variable Item — Choose your quantity and click “Create”

L Search

ACRC 810 Erveclops PRS JE7
Wariable Opteon - EM131

O Doty

ACSC 912 Booklet Ervelape PMS
287 - Variable Option - EN135

a Datads

b SO0 ermeelopes b

ACSE S ]2 Catalog Ervvelope PRS

287 - Variable Option -EN 138

0 Deiads

S00 emeclopes




Exit:

Return to the
catalog to select a
different item

Customize ACSC #10 Left Window Er

Step 5: Add your customization

/Product Details: Click\

fo view item
description and SKU

Number. EN132

Zoom Level:
Increase or Decrease
Preview Image

Qty 500 v

Customization:
As you add to the text
fields, the product will

- Zoom

Next:

@ Customize
Details . (
z K
(SIS | istomer Field 1 ‘
® Customize Field 2
Help

Customer Field 2 ‘

Address § Special Characters >

A

‘ Address

City, State Zip

‘ City

s

‘ 00000 ‘

auto populate for

instant product
AUTOMOBILE CLUB OF SOUTHERN

preview
Customer Field 1 « Customer Field 2
Address » CiTy, ST 00000

CALIFORNIA

Special Characters:

- Click in text field

Allows you to add special characters to text

- Click on Special Character link to choose fromicons

/

L Advances to the “Approval Poge”]’




Back:
Return to the

customize page
Preview Summary

Step 6: Approve Your Proof

Zoom Level:
Increase or
Decrease Preview
Image

Zoom  +

T,

AUTOMOBILE CLUBE OF SOUTHERN CALIFORNLA

Custom Field | « Custom Field 2
Address + Ciry, 5T 00000

4 N

« Email Proof:
Allows you to

email a PDF link
of the proof to
others

* View PDF Proof:
Opens a high

resolution
downloadable
PDF proof .

* Proof Approved:
Check the I
accept &
approve my

artwork” box and
Click “Next"

Product Summary

/ ACSC #10 Left Window Envelope PMS 287 -
Variable Option - EN132

SKU: 6489633

o Select desired quantity from grid below.

Qty

500
envelopes
1000
envelopes
1500
envelopes
2500
envelopes
5000
envelopes

| have verified t roof to be correct and approve the
order for printing. derstand that once the
checkout process is co! leted. no changes can be
made.

B3 Email Proof & View PDF Proof

|:| | accept & approve my artwork.




Step 6: Order More of the same item

Click "Next” to
proceed to the
Shopping Cart

Remove All Produ m

Notice: These items are not currently in your shopping cart. Once you have reviewed the configured items below, please click Next to add
these items to your cart.

ltem Options Quantity
N #6489633 With your Starting from a blank
- \ customizations slate, create the
Automabile Club of Sou. already in place, same product again 500
create the same
/ ]ﬁ[ product again

\/1 remove A procucts [

[Add more of this item. ]




Step 7. When finished ordering, select “Checkout” fo enter billing and
shipping data

oop Products ~» Services ~~ Soarc 8 Q Ec““ta“ @ sses6 (o)

s

50 Crders ﬂ?l Order By ltem -3 Shopping Lists [ Propritary lems E} Bulletin Board :;ﬁ Brand Identity Maore - Account: 54730751

Shopping Cart

‘ Confinue Shopping

o |
Shipping Qty. Price
Small Market Business Card Imprint, Black, Box Of Delivery 4 £56.56
o 500 In-store pickup not
.14
E ltem # 676600 Entered Item # 676600 available, Edit REEDa
pﬁﬂt&ﬂﬂp}" X Riemuaachurer i et Ei::::iid d::ﬁ'“"w 10 Remave
Customized Product
Comments Save

Please review your information. Your order will be printed exactly as shown so
once submitted, your order cannot be changed or cancelled.




