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My Files Quick Start

Login to Business.OfficeDepot.com You are now presented with Catalog Folders within the

using your existing credentials. My Files Landing Page

The Catalogs may contain sub-folders and

Important Note: preconfigured, ready to order print items

The Landry’s Training Materials are
Ready to Order on a new Acct# 31358540.
You will simply switch accounts to place orders!

e  Double Click to enter a File Cabinet

My Files = =

Grid view sort

Catalog Iltems  »
Click on Switch Account (Upper Right) (usmfmmplates o

Previous Print Jobs RUI
= = February 25,2020 / 12 files
oruary 25, 2020/ 12 fles

Account: 86114945 Contact Us Logout

Terms and Conditions

RUI Landry's Training Material
= \ February 10,2020 / 6 files

Once entered you will see Orderable Items
Welcome Temp

Account: 86114945

Pending Approval (0

e  Select the item you wish to order
e  Enter the Quantity
A breadcrumb path will be created where applicable

@ »MRUL > Al Concepts & MITTraining Il Ongoing Training Too...

You will now be presented with the
Snowing 12 ¢f 2

Switch Account Landing Page.

Beer Tasting Workbook \E’ @

February 27,2020 / 4 pages Orderliem | Vlore optors
Cogies

Click on the Switch Button to toggle to the
Copy/Print Account to order

Wine Tasting Workbook A=} ®
February 27,2020 / 4 pages Orderfiem | ore options
Switch Account

You can switch between multiple accounts without having to sign in and out each time.

You are now presented with the items that

2% Accounts were added to your cart

Account Company Name Login Name Description . . . .
— = e  To continue shopping click Back to My Files

86114945 LANDRY'S INC - RESTAURANT...  LANDRYSSUMATEST Default Account CURRENT ACCOUNT

31358540 ‘COPY/PRINT LANDRYS LANDRYSSUMATEST2 Print Remove ° To CheCk OUt ClICk Proceed to CheCkOUt

[tems added to cart

You will now be presented the Copy/Print
Name : Beer Tasting Workhook

Landry’s Business.OfficeDepot.com account.
L Type: Copies

Click on the My Files button (Top Navigation)

Quantity: 25

Your Price$29.10

Back to My Files Proceed To Checkout

5 ouerbyttem 2, Shopping s

Completing the Checkout Process

e Ifyour order is over $50 you qualify for free ship-
ping.

e  Ifyour order is under $50 you may choose a nearest
retail location for pick-up or click on the Shopping
List (Top) to add Paper or Toner.

T My Files

IT Questions?
Contact our My Files Team
Email: CPD.CustomerOnlineSupport@OfficeDepot.com

Order Questions?
Contact our Customer Service Team
Tel: 800-983-3376
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