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Approval Required: Order Confirmation #486283463-001

are problems with how this message is displayed, click here to view it in a web browser.

How to approve an Office Depot order

@ oelle Ordonez

OPT|ON 1 re to download pictures. To help protect your privacy, Outlook prevented automatic download of some pictures in this message.

When there is an order
pending approval, the
approver will receive an
email notification, example
shown here.

You can view all of the order
details in the email
notification.

Click the RELEASE or
REJECT button in the email.

Approval Requested

Thank you for shopping with Office Depot.

We are confident you will be pleased and look forward to serving you again soon.

Note that due to product availability or size, items ordered together may not be shipped together. Shipping cenfirmation emails will provide details on all shipments,

For your reference, below is a summary of your order:

Order #486283463-001

‘Order placed on 04,/30/2020
Ordered by: ROUSESTESTSTORE

Last modified by: ROUSESTESTSTORE

Summary

PO Number: Desktop Location:

Estimated Total: $76.39

‘Comments: DO NOT PUT DELIVERY INFO

I
Reject

(Upan login your request will be processed automatically) For disapproved or cancelled orders your
email address will appear as the only comments.

After clicking RELEASE or
REJECT, you will be
directed to our home page
to login to your account.

This validates that you have
the authority to release or

reject the order. Once your
identify is validated, you

will see a confirmation that
the order has been
released/rejected.

Office
DEPOT.

Welcome to the Business Solutions Division
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Registered Customers

[chin MName

E] Keep me logged in

Forgot your login name/password? Need Help Logging In?
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All Orders Pending Approval e
0 Order # % Order Date a Ordered By & ( Approver & Status & Total & Delivery Date &
. 486283463-001 P 04/30/2020 NOQELLE ORDONEZ ADMIN Held for Restrictions 57639 05/01/2020 ‘
[ ] 486178726-001 P 04/30/2020 NOELLE ORDCNEZ ADMIN Held for Restrictions 577.98 05/01/2020 ‘
\ y, \\
M 457902036-001 P 03/12/2020 ROUSES TEST STORE Cancelled $61.80 03/13/2020 ‘




