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Recycling Procedure: 

 
Access the ODP punchout site via your Coupa home 

page. Search for #650988 - FREE Ink & Toner Cartridge 

Recycling Box with      Prepaid Return Shipping Label, 22"H x 

20"W x 20"D. Add item to your cart and complete the 

purchase for this “no charge” item. When it transfers to 

Coupa, the line-item price will show 1 cent. Complete 

and submit requisition as usual. 

 
You can order as many as you want. When the box 

comes, put your used toner ctgs in the box. When the box 

is full, close and put the attached UPS shipping label on 

the box and give to UPS. Simple to use. Depending on 

how big the toner ctgs are, depends on how much the box 

holds. An average of 6-10 ctgs can fit in the box. 

 
Thank you. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

mailto:heidi.steeves1@odpbusiness.com


6600 N Military Trail, Boca Raton, FL 33496 odpbusiness.com 


