Off?;lge DEPOT
Care of Berinerr
g ‘f-—‘—"' Order Documents from File Cabinet

1. Steps/ Actions Screen

STEP 1 : £ Home Customer Services |  838.2.0FFICE (888.263.3423) | Technical Support 800.269.6888

Login to your Office E—

- Store Order View Cart | Check Gut | My Shopping Lisis | ~ My Shipto
Office pEPOT Locator~ by ltem #~ atizical o Uy ey
Depot BSD account. [P Ir— Fra a store Quisk orger Accounts 33343452

Welcome, WIL MCGILL of WA ST LIQUOR CONTROL BOARD - Logout

STEP 2: EZULTY N | co | View All Products A-Z B | Ink&Toner | Paper | Copy &Print | Tech Depot | Bulletin Board

Click the Design and Cony & Prin Devo I
Print tab O . RS [T
done right.

online. Whether its full or self service copies, presentations, business:
File Cabinet guaranteed*

cards or UPS shipping, you can do ft allin one place.

STEP 3: = R |
. ] ssiy retrisve and store
C I |Ck on “Get Started Unload fies for defivery s frnmyduu‘rdemcmeﬂ Free Delivery Everyday

or request store pickup file cabinet onall

now” box to enter file uriono rites (e
cabinet system

Custom Printing Promotional Products Large Format Prints Custom Stationery Online
n —
¥ L]
-y ==
Stationery, business cards, Choose from over a thousand Hake a big impression with Your premiere one-stop shop
custom stamps and more. unique products to promote your banners, biueprints and signs for all your office products like
brand or special event up to 60" wide business stationery, lbels,

stamps, badges and more,

STEP 4:
Enter the Username Office DEPOT

and Password
*Note: This will be l”“”“’"*
provided to you via passnort
email when your File

Cabinet account is d
created. This may + femmere pesser
NOT be the same as
your BSD account
login

Legal | Privacy




STEP 5: HOME | MY ACCOUNT | CONTACTUS | HELP | FAQ
PRE-CONFIGURED | e 4§15 Joky

F ILES Logged in as Billie Trippe
clck the Blue

Folder link to add

pre-configured
files to your order h o
NOTE: — N i
ALL DOCUMENTS coNnaED  pocuuers
ARE CONTAINED IN conrguRaTIoN
THE BLUE FOLDER
ONLY!
Legal | Privacy
Select the Folder Office DEPOT

that contains

Logged in as Billie Trippe
(20 Forms). \ Catalog

Search There are no matching items found

I

[ Liquor Control Board (0)
© [ Forms (20)
3 storen14 (0)
5 Temp (1)

= Cancel Order

Leqgal | Privacy




STEP 7:

Add the quantity that
you wish to order.
Click Add, and this will
be added to your

Office pEPOT

HOME | MY A T | GONTAGTUS | HELP | FAQ

Logged in as Billie Trippe
Catalog

Search

= I
order. : :
[ Liguer Control Board (0) a1
& ay [
= [ Forms (20) : é; GEE Eii ?I:
[ store014 (0) ‘ﬂ 3 E:S i;jf }d';
3 Temp (1) w, ZHE D
CIB 070 Required Store.. LIQ 012 Payroll Sheet!.. LIQ 024 Sales to Licen..
Quantity: Quantity; Quantity:
Discount
b/
10%
ON 6 0R MORE BOTTLES OF WINE
LIQ 060 - 10% Wine Dis.. LIQ 114 Part Time Avai.. LIQ 158 Banquet Permit..
Quantity Quantity Quantity:
[ @3
& mtermet

This page shows
what you have
added to your cart.
At this point if you
need more forms
you can; Click the
(Continue
Shopping) button to
go back and select
more forms to be
added.

—
If you are finished
shopping for forms
you can click the
(Add To Order)
button.

Office pEPOT

OUNT | CONTACTUS | HELP | FAQ

Logged in as Billie Trippe
Catalog Order

w: [tem Name / Des

ﬁ LIQ 024 Sales to Licensees - (2-part Carbonless Number form, Padded w/chipboard back cover)

= Cancel Order

Leqgal | Privacy

Quantity:
1 &

Remove

< Continue Shopping | AddToOrder >




STEP 9:

You can now check
out or order office
supplies to add to
your print order.

883.2.0FFICE (388.262.3423) | Technical Support: 800.269.6888

G Home Customer Services

'ﬁ 1 itemisy $45.23

- Store Order e e e L | i mhie

Office pEPOT locator~ by Hem# e .
mﬂg{‘&' F Buerinery Find a Store Quick Order cocoun

L ‘Welcome, WIL MCGILL of WA ST LIQUOR CONTROL BOARD - Logout

SEARCHI:' View All Products A-Z & Ink & Toner | Paper | Copy&Frint | Tech Depot | Bulletin Board

Home = Find Your Product

Shopping Cart Continue Shopping [elZeiqell}g Print This Page
Description Pricefunit Qty. Backorder  Total Subtotal: $45.23
& ONLINE PRINT CENTER $4524 1 EDIT 0 $4523  Estimate Shipping & Taxes
& @ ltem# 102842 Entered ftem # 102842
TEGF .
& Remove 1 tem(s): $45.23
¢
LI 024 Sales to Licensees - (2-part Carbonless Number form, Padded CHECK OUT

wichipboard back cover)

Comments || |Q 024 Sales to Licenseq | UPDATE Need Help?

= Email Assistance
Continue Shopping Update Cart Empty Cart Save Cart To List CHECK OUT = FAQs

Talk with a
Representative
Chat How

Order By ltem #

Save for Later

|

MY SHOPPING LIST
al ]

Goto My Account

your ink

» SHOP NOW




