
Shredding Services Quick Start Guide 
1 For Ops Technology & Yardi please access 

Office Depot Landing Page though those 
Punch Out Plaƞorms—CONTINUE TO STEP 2 

All other ProperƟes Access Office Depot Web-
site in your browser 

www.odpbusiness.com 

2 

Order Timeline 

Office Depot’s Servicing Partner Iron Mountain  
will follow up via email within 5 Business Days to schedule service 
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You are now presented with the  Shopping List’s.  
Scroll or browse down the page to select a category of 
service “One Time”, or “Recurring”. 

Once the cart is verified Click on “Place Order” 
at boƩom of 
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You will now be presented with the ODP Business 
Website—Click on “Shopping List”    

CHECKING OUT 

Confirm the items in your cart and Click 
“Checkout” 

 

Select your Shipping LocaƟon 

IMPORTANT NOTE: The Shipping LocaƟon is 
the  “Service LocaƟon” or “Physical Property 
Address” for your shredding services.  If you 
have mulƟple locaƟons, repeat this process 
for each of your locaƟons that require 
shredding services.  

Select the Service you wish to order by Clicking “Add 
to Cart” 

 

 

Once added to cart, Click on the “Cart” Icon at top right 
of page. 

For AddiƟonal InformaƟon or Help Signing Up, Please 
Contact: 

Chris Cota, Business Development Mgr. 
Christopher.cota@odpbusiness.com  
 
Christal Dean,Senior Inside Sales RepresentaƟve 

Christal.dean@odpbusiness.com 

512-982-9813 



Shredding Services Overview 

PRICING NOTES: 

· All recurring services listed above are invoiced on a monthly basis, Please note: Quarterly 
Service is picked up Quarterly but Billed Monthly. 

· Recurring services are subscripƟon based, subscripƟons are 12-Month SubscripƟons 








