Step by Step Ordering Guide

Step 1. Go to the website below to order Office supplies or marketing items — use your same login(store email) with new
password — Welcomel. You must see this page to ensure you are at the correct site -- https://business.officedepot.com

Taking care of business

Office
DEPOT

Store Email — most
likely ending in .biz
NOT .com

Welcome to the Business Solutions Division

/

Registered Customers

p

D Keep me logged in

Welcomel with
Capital W

You take care of business.
We take care of you.

Not a customer? LET'S GET STARTED»

Forgot your login name/password?

Need Help Logging In?

Chat Now Contact Us ~

i

Step 2. Select Switch Account Pictured below to go to the Marketing Account for Marketing Supplies.

FrkEAAEREEXUse your Office Supply Account for Office Supplies, Stationary, & Deposit Slips -- Account: 58726602

&

S Apps @ UPS CampusShip: L

C Y | ® https;//business.officedepot.com/billboard/billboard.do

[ MyFolders-IBM Cc @ Salesforce - Enterpr [ J.P. Morgan Comme Training Website Shop p | ng LISt b Web

Taking care of business

Step 2: Click on
Switch Account

Q% a8 Q

[ Single User Setup F »

Contact Us ~

Products ~  Services * My Account ~

8 Q

j;ﬂ Order By Item (e Shopping List [;’ Bulletin Board

&) | Orders

Marketing Request — Clings, etc
Bulletin Board
Click “Read More”

DINT

Verify Account #

after switching

Welcome Titlemax

Account: 58726602

Cart : 0
58726602 SUpp|IeS Your cart is empty
= 70977069 Marketing View Cart
g
L ®0 Alerts & Notifications ~
Recently Viewed v
£o You have a new message, view it here. Learn about our most recef site enhancements.
+ F tly Purchased 2
Read More ggg&? Read More TR IS
Order By Item &
Switch Account
You can switch between multiple accounts without having to sign in and out each time.

‘.‘ Accounts

Account Company Mame Login Mame Description

TM-HOUSTOMN-
58726602 TITLEMAX STORES e e Default Account URRENT ACCOUMNT
FOOT7OED TITLEMAX MARKETING 41489TITLEMAXMKTG Marketing Remowve

Add Account



https://business.officedepot.com/####
https://business.officedepot.com/####

THINGS TO REMEMBER - Below are screenshots for Shopping lists and Stationary

¢ YOUR OFFICE DEPOT ACCOUNT NUMBER IS: Marketing — 70977069 Office Supplies & Stationary 58726602
e LOG ONTO THE https://business.officedepot.com WEBSITE TO ORDER

e Use “Switch Account” to Change account numbers for supplies or marketing

¢ SHOP FROM YOUR SHOPPING LIST

¢ Reach out to Marketing for ordering Bow Flags, Foamcores and Clings found on Bulletin
Board or email marketingrequests@titlemax.com

e ONLINE TRAINING - Click on Customer Services Link (located bottom of screen) for Online Training OR use
guide on bulletin board.

e Marketing Budgets are set Quarterly and charge back to marketing — Supplies Budget are reset Monthly
and charge back to stores

e Other questions for marketing— Please send to marketingrequests@titlemax.com or cherub.landes@officedepot.com,
brandi.wright@officedepot.com for — Supplies email the warehouse - Warehouse@titlemax.biz

¢ CUSTOMER SERVICE DESK - 1-888-777- 4044, 8:00 AM to 8:00 PM EST, Monday — Friday.

Help with Water Coolers - email water.service@officedepot.com

INTERNET HELP DESK (assistance with website, forgotten
password *Always Welcome1 never change) — 1-800-269-6888
Hours: 7 AM to 9:00 PM EST, Monday — Friday. Or via email:
ecsupport@officedepot.com.

Order by selecting “Shopping Lists”

1. My Shopping List and find all items
under vour brand marketing item list

Where to find your shopp/ng List

Taking care of business ContactUs ~ Logout

&) Orders §_5] Order By ltem % Shopping List I Brand Identity
Welcome Titlemax

Products -

My Account -

count / My Profile Overview

Account: 70977069 Switch Account
My Profile
Pending Approval
Proprietary ltems
Welcome, TITLEMAX 41489!
Please take a moment to verify the below Information. Cart j 0

Your cart is empty

Your User Settings User Info Subscriptions & Settings

.T.: X 41480 Edit User Info & Communication Preferences \‘"ie'\".' ':3r:
Talk with 3 Representanve
Chat Now

Alerts & Notifications ™

Accounting Fields/Shipto V=W [
Permissions VIS [ Workflows/Approvals V=W [ Recencly Viewed v
Custom Catalogs V=W [t Recommendations For You v
A

Associations VIEw [¢ Order By ltem

= |



https://business.officedepot.com/
https://app.smartsheet.com/b/form/ddd050d52c314d5b9fa4469be9252d80
mailto:marketingrequests@titlemax.com
mailto:brandi.wright@officedepot.com
mailto:Warehouse@titlemax.biz
mailto:ecsupport@officedepot.com
Brandi-Wright
Highlight

Brandi-Wright
Highlight

Brandi-Wright
Highlight


Ordering from the Shopping List

3. Select item and
then Add to Cart

Home ¢ My Lists £ Edic My List

TITLEBUCKS

tems In Your List

Add by leem #| Sk

50.01 / pack
0 Reviews

== Emnail List

-ﬁ- Settings

I Mumiber §755420 Entered lter # 9765420
Manufacturer # 20AN-TE FLYR-1 Upadste
Cawzgary Group
50.01 f pack
0 Reviews
TOPPER, 20TH AWMV MONITOR 5/PK 1
Iemn Mumier 9765493 Entered ltem # 97654593
Manufacourer # 20AN-MON TOP Update
Cawzgary Group
- |
= | 52.25/ each
II 0 Reviews
| Brochure Holder, Slant Back, Clear, 4 3716 « 7" x 1 3/8". 1 Each.
| Not charged to store. ,
| I Mumizer 138139 Entered ltem £ 1358138
| Manufacourer # TMAX-HCS00 Update
Camzgory | Arhletic Wear Group
— T T T Ll
4. Once Added to Cart,
Proceed to Checkout
Confirm Delivery address
Taking care of business Contact Us ~  Logout

Products ~  Services ~ My Account ~ Search Product or ltem #
Welcome Titlemax
Home /1 =/ Edit My List
Account: 70977069
TITLEBUCKS items In Your List

50.01 / pack
O Rev
u A SiPK 1 I o Adoed | I Remove
420 Entered Item # 0785420
Manufactur AN-TE FLYR-1 uposte
Camegory Group

pending Approval @B
Proprietary Items

Cart

Estimated Total

Alerts & MNotifications

'a—f. (2]
$25.09



Ordering Stationary on the Supplies Account —
Office Supplies & Stationary 58726602

Shopping List for

<« Quick Shopping

I Apps @ UPS CampusShip: L

C ) | ® https://business.officedepot.com/billboard/billboard.do

[ MyFolders-IBM Cc @ Salesforce - Enterpr [ J.P. Morgan Comme Training Website (]

Taking care of business

Q )
[} Single User Setup F »
Contact Us ~  Logout

Products ~  Services ~ My Account ~  [Neleaaliggelellingeigiiclenltd

Orders [i] Order By Item £% Shopping List [ Bulletin Board

Welcome Titlemax

- Verlfy Account # gunt: 58726602 Switch Account
Bulletin Board that you you are Brding Approval
Click “Read More” for using 58726602 Proprietary ltems
Important Information Supplies Cart ~e
\. Your cart is empty
v
E J/ View Cart
8
H Alerts & Notifications ~
Bulletin Board essages :
Recently Viewed v
IMXpmance e a new message, view it here, Learn about our most recent site enhancements.
4 v
B e gg{}gg Healifiore Frequently Purchased
Order By Item e
Under Services —
click on get to Print
Taking care of business & Copy / Select Brand Identlty
for approv
Products ~  Services ¥ My Accow « v [NEeliasligile(Nagelaicl orappro ed
templates
‘ Print & Copy &) Orders
Taking care of business , ContactUs + Logout
Coffee Services
Products = Services - MyAccount - (=R Tagv gl kS l L] 0.

PrintlQ

5‘?:001:1&6 OrderByI[em f@ Shopping ikt E}BuHetin Board
Shredding Services
Welcome Taylor
: Home / Print & Copy
Tech Services Account: 58726602 Switch Account
View all 3929 items »
i Pending Approval 9
Water Services Print & COp_\/ —
Proprietary ltems
X B NG TR, 4/
Workspace Interiors Q‘ 'e’mw}:-! 4 g’/ \ Wi Scan, Shredj Preserve
‘::tq \-.V _ w'\‘\ A *vag your Do@ments Gart 7o
‘5\’ “ 1/ . » § .
“Xa 5.@2 - AR Shredding Serflices ~ grmms Tourartis empty
}“\" \ | "\ {?’ K3 d{ F:v., Tor yogr Wsjgess
‘ VA R s \ View Cart
Alerts & Notifications A
Recenty Viewed v
Frequently Purchased v
A

File Cabinet Brand dentity

Order By Item





