
Step by Step Ordering Guide 

Step 1. Go to the website below to order Office supplies or marketing items – use your same login(store email) with new 

password – Welcome1. You must see this page to ensure you are at the correct site -- https://business.officedepot.com

Step 2. Select Switch Account Pictured below to go to the Marketing Account for Marketing Supplies.  

***********Use your Office Supply Account for Office Supplies, Stationary, & Deposit Slips -- Account: 58726602 

Shopping List 

Step 2: Click on  

Switch Account 

Marketing Request – Clings, etc 

Bulletin Board 

Click “Read More” Verify Account #  

after switching 

58726602 Supplies 

70977069 Marketing 

Store Email – most 

likely ending in .biz 

NOT .com 
Welcome1 with 

Capital W 

https://business.officedepot.com/####
https://business.officedepot.com/####


THINGS TO REMEMBER - Below are screenshots for Shopping lists and Stationary 

• YOUR OFFICE DEPOT ACCOUNT NUMBER IS:  Marketing – 70977069 Office Supplies & Stationary 58726602

• LOG ONTO THE https://business.officedepot.com WEBSITE TO ORDER

• Use “Switch Account” to Change account numbers for supplies or marketing
• SHOP FROM YOUR SHOPPING LIST

• Reach out to Marketing for ordering Bow Flags, Foamcores and Clings found on Bulletin

Board or email marketingrequests@titlemax.com
• ONLINE TRAINING – Click on Customer Services Link (located bottom of screen) for Online Training OR use

guide on bulletin board.

• Marketing Budgets are set Quarterly and charge back to marketing – Supplies Budget are reset Monthly 
and charge back to stores

• Other questions for marketing– Please send to marketingrequests@titlemax.com or cherub.landes@officedepot.com, 
brandi.wright@officedepot.com for – Supplies email the warehouse - Warehouse@titlemax.biz

• CUSTOMER SERVICE DESK – 1-888-777- 4044, 8:00 AM to 8:00 PM EST, Monday – Friday.

•

INTERNET HELP DESK (assistance with website, forgotten 

password *Always Welcome1 never change) – 1-800-269-6888 

Hours: 7 AM to 9:00 PM EST, Monday – Friday. Or via email:  

ecsupport@officedepot.com.

Where to find your shopping List 

Order by selecting “Shopping Lists” 

1. My Shopping List and find all items

under your brand marketing item list 

Help with Water Coolers - email water.service@officedepot.com
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Ordering from the Shopping List 

4. Once Added to Cart,

Proceed to Checkout 

Confirm Delivery address 

3. Select item and

then Add to Cart 



Ordering Stationary on the Supplies Account – 

 Office Supplies & Stationary 58726602 

Shopping List for 

Quick Shopping 

Bulletin Board 

Click “Read More” for 

Important Information 

Verify Account # 

that you you are 

using 58726602 

Supplies 

Under Services – 

click on get to Print 

& Copy Select Brand Identity 

for approved 

templates 




