
To order FNB Items 
go to “Order by Item#”



On the “Order by Item #” page enter the FNB 
item number including the dash. You can add 
additional items to your list as well. 

i.e. FNB25-2



Once you have added the FNB item to your cart, you 
will receive an “insufficient Stock” message.  Click the 
radial button on the bottom of the screen to back order 
the item.  Then click “Continue” to add the item to the 
shopping cart. 



Once you have completed 
your order, click the 
“Checkout” button



Once click the 
Checkout button 
you will be 
brought to the 
check out page 
to review your 
order



Once you have reviewed your order you 
can process your order by clicking the 
“Hold Order” button to route your order for 
approval.


