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B SIGNATURE Office peroT OfficeMax
My Files Quick Start Guide

(Administrative Forms/Copies)

Access Office Depot Website in your browser Once you enter a File Cabinet “Orderable Items”

www.business.officedepot.com are presented.

e  Select the item you wish to order
e  Enter the Quantity
®  Click “Add to cart”

LOGIN: with your username & password

You will now be presented with the Office

Depot Website—Click on “Print & Copy” e NOTE: you can Select Multiple Items at one

time
Dffice - B
PEPOT | Add to cart
Showing 1-7 of 7
- . 2017 HEALTH HISTORY FORM (0 .
=l ne 15, 2017 ¢ 2 pages Oty |=2s0
Need Power? June 2oags

We've Got It!

Stock up on batteries
for the whole office.

‘ Click “Proceed to Checkout” or “Back to My
EE— s . . .
eecece Files” if you wish to continue shopping for

additional items

Click on “My Files”

My Files

>

nt and reorder documents

tems added to cart

Name : 2017 HEALTH HISTORY FORM (0.pd?
Type: COPIES, FLYERS
[ 4% Quanity
-4 y: 250

i | vour Price $12.95

FILE CABINETS CHECKING OUT

You are now presented with your “File Cabinets”
P 4 After “Proceed to Checkout” Selected

Each File Cabinet can contain multiple Print Items
P Checkout is the same process as Office Supplies

e  Double Click to enter a file cabinet . . .
e Confirm Ship to location

®  Tobackup a File cabinet click on the e Confirm Cost Center / Billing Information

“Catalog Items” Link

i Shopping Cart
. 3| B i, _3 3
Uploaded Files )
Al COPIES, FLYERS 50.05 250 51295
Catalog items ) tem # 70284 Entered Item £ 870284 Jeach .
emove
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Tags E Septembper 16, 20 0 tiles :
By Associoted Podiatrists Job Name: 2017 HEALTH HISTORY FORM {0.pdf
Order Questions: Order Timeline & Delivery
855.302.8768 4-6 Business Days After Internal Order Approval

Email: CPD.CustomerOnlineSupport@OfficeDepot.com Order Timeline is dependent on size of the order
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B  SIGNATURE Office peroT OfficeMax

Brand Identity Quick Start Guide
(Marketing Materials)

Access Office Depot Website in your browser

www.business.officedepot.com

LOGIN: with your username & password

You will now be presented with the Office
Depot Website—Click on “Print & Copy”

Dffice "~
PEPOT |

Mcesupplies  Paper  Breakioom  InkaToner  Cleaning  Technology & Services  Furniture  School Supplies

PAse -

Need Power?

We've Got It! EEEE ]
kb TR B, IR0 DURACELL = &‘l
for the whole office. EE
 svop o |

Click on “Brand Identity”

Brand Identity (CSO)

Order your company's branded statlonery
products nere!

'GET STARTED

BRAND IDENTITY PANELS (CATALOGS)
You are now presented with your “Brand Identity
Catalogs”
Each Catalog contains multiple Print Iltems
e  Click on “Your Brand to enter your catalog of
items
e To backup a File cabinet click on the “Catalog

Items” Link

Signature Medical Group Catalog

Independence Surgical Clinic ColoRectal Specialists

HRectal
\I'FIHLISTS

Independence Surgical Clinic

@ division of Signature Medical Group K.C. P.C.

Order Questions:
800-965-6270 Option 1
Email: biwestregion@odcallcenter.com

Once you enter a Catalog “Orderable Iltems”
are presented.
e  Select the Quantity & Click “Create”

Add Your Customization Product Preview: Zoom Level: | 175% ¥ B View Full Size |

Name

Independence Surgical Cllmc |

a division of Signature Medical Group K.C. P.C.
) |

Credentials

Title.

Office

\
I
Email |
I
I

cell

Eax

As you enter your information, your proof will
auto-fill on the right. When complete entering
information:

e Click “Add to Cart” if Complete

e Click “Order More” to Order More

e To view full size proof, Click “View Full Size
Image”

Product Preview: E View Full Size Image

Zoom Level: | 175% ¥

Indepcndcncc Surglcal Cllmc |

a division of Signature Medical Group K.C. P.C.
Chris Cota |
S ‘v&

1231231234 fax I
19550 £ 39t St, Suite 326

Independence, MO 64057 |
ww independencesurgical com

CHECKING OUT

After “Proceed to Checkout” Selected
Checkout is the same process as Office Supplies

e Confirm Ship to location
e Confirm Cost Center / Billing Information

Nesd Help? g Live Cnat
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Euslness Cards. \mpn nl Pack of 250 51387 1 31387

print&copy =

Customized Product Checkout

v2ry Options Available &t N
Remaove

Order Timeline & Delivery
4-6 Business Days After Internal Order Approval
Order Timeline is dependent on size of the order
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