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Navigating to Office Depot Portal

1 | StoreNet > My Menu & More > Access Links >Spend Management 2

Click to Access Spend Management

StoreNet/LowesNet v | Search StoreNet/LowesNet Q Sep1,2021

Shadowing...
StoreNet LowesNet CEO Updates

Departments~  Selling Tools¥ My Menu & More...

Requisitions/Forms
Risk Management
RTM Resources

ServiceChan

Store Asset Management (SAM)

Store Document Library
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Click here to access the Spend Management System >
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Store Staffing and Labor Management

Spend Management Logi

Vendor Resources
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Home Page Overview

Menu Options and Buttons

Products are
listed in
categories in
a drop-down
menu

Click the cart to
view your cart.
Hover to show

The search box the delivery
allows item Shopping address.
numbers, Lists i
manufacturer Detailed ot e e
product IDs and on page 4 eyt g e
keywords ety
T

Products ~ [ Search

& O ] ©) Fingastore ] G20 o )

Bulletin Board & Messages

DEPOTT

Business Dashboard

Recent Orders Shopping Lists

&5 Orders Order By Item 2 Shopping Lists Accoun & 05621273

What's New?
A

Learn more about thg newest website enhjncements.

Read More

you know
Detailed on your item

page 6 numbers, you
can enter
them here

Order By Iltem Number v

Enter the item number and quantity for each item you would like to order in the appropriate fields below.

ITEM DESCRIPTION: PRICE: ITEM NUMBER: ary. COMMENTS:

Hovering
overthis icon
shows a list
of menu
options
Qrders
My Lists:

Crder By ltem

Log out




Browse & Search

Type what you're
looking for in the

Click Products Search box (i.e.
to browse pens)
category list
R Pt [ S L2t Products v Services v | pens 0 Q
Office Supplies > ansca no Labor Law & Workplace Posters ! )0 Orders 2] Order By ltem L% Shopping Lists C} Bulletin Board > Subscriptions

Paper > Bags & Luggage Laminating
Home / Office Supplies / Pers, Pencils & Markers / Pens
Ink & Toner Basic Supplies Mailing, Packing & Shipping
Binders & Accessories Pens, Pencils & Markers
Breakroom >
Business Forms & Bookkeeping Presentation Boards Filter By Pens 2,105 results
Cleaning >
Calendars & Planners Retail Store Supplies ;
B Availability
Electronics ~ y
O For Delivery (1567) = “d
Furniture Home / Office Supalies / Pens, Pencils & Markes O For store pickup (622)
i I
X E Featured Items BALLPOINT» ROLLERBALL» FINE WRITING » FELT TIPY
Schoo| Supples . View all 4,032 ftems >
o ens Pens, Pencils & Markers e
P & O New arrivals ) For access to addtional sort cptions, please use one of the search or category filters on the Isft to narrow your search.
% O Back To schoal Deals @n

id = list

Print & Copy e By Price Low o Higr v 24 PerPage v

Services Shop B Brand O compare
. Sifse
Comection Flud & Tape (77 Oiot s ballpoint
O MONTEVERDE USA (172) pens

Item 72831
dokdkk (54
Office Depot® Branc Tinted Ballpoint 307/ dozen

Stick Pens, Med um Point, 1.0 mm, 3lack
Barrel, Black Ink, Pack Cf 12 Qy D

R )

Erasers 64
) N Home | Ofice Supples s Peeils & Marcers, P alpoint P ProcitDet P sestvoe

(Balpont Pers

Office Depot® Brand Tinted Ballpoint Stick Pens, Medium Point, 1.0 mm, Black Barrel, Black ~ $0.74 dozen

. " ; - Ink, Pack Of 12
Metkers & Highlighters (863 Pens » Pencils 1 Markers & Highlighters » - *

Whals New?

Fine Writig %ens Gall

e #128513 Wl #1301 Availabilty: 7245 A bl
Pencil Sharpaners (03] + Gel Pens (562 * Mechanical Pencils (123) + Permanent Markers & Marker Pens S 5 ATl  SoldOrline
* Rollerball Pens (27] *» Waod Pencils (157) 339 I Best Value
Pendls 7153 + Pen Refils 63 + Pendl Grips 1) + Highlighters (174 ey
ens 3154) » View All » View All » View All
ballpoint
pens Others akso purchased

0

Scalch® Magic™ misle

! Tape B10Wih C-60
Digerser, 4.

Drill into - -
Click on item

categories wwirt o
eor - description
to see full

View Dt

item details




Create a Shopping Lis

For ease of ordering, you can create

1 shopping lists for your store by selecting

Shopping Lists at the top of the page and Create New List
clicking Create Shopping List

For best response time, please limit your list
to a maximum of 200 different items.

l[ist Name

A pop up will appear.
2 Name your list and hit
Description Create List

Products v | Search ¢ O\] @ Find a Store Dﬁgnm ﬁo @
Orders Order By Item Account: 05621273,

My Lists What's New?

Home / My Lists

Search by list name, list description, or item #. (O sSet As Default (] Set As Favorite

List Type
Search Q All Lists v | Reset Create Shopping List Create List
List Name List Type Description Favorite

No Shopping Lists Found

() Compare

Home / My Shopping Lists / Add To List Home / My Lists / Edit My List
Bt . .
ballpoint ) Tes Items In Your List
s o Add to List sy s[5 B i || sev
ftem
/ L ) ) A
Office Depot® Brand Tinted Ballpoint $07  goren You can add your item to an existing list or create a new one. N $0.74 / dozen
Stick Pens, Medium Point, 1.0 mm, Black Pk S saRedens
] o ) 7 Offce Depot® Erand Tirted Balpoint Stk Pns Viecium Foint
Barrel, Black Ink, Pack Of 12 @® Select an existing list O Create a new list 1.0 mm, Black Barrel, Black Ink. Pack Of 12 . Add to Cart
Item Number 728919 Entered ltem # 728919
Availability: 7239 Add to list B . Manufacturer # 1301 Update
 Sold Online [Test List ~] List Name: !’Eeivi(fé
! Best Value Comment:
Category | Ballpoint Pens. Group
Type: Company-Wide v
To organize your items, check boxes in the right column then choose one of these actions: Remove | Move | Copy | Share lems
Result 1-10f 1
You can add any S04/ dozen o 074
e o #e A1 54 Reviews

item to a list by

3 selecting Add to list
and then selecting

the list to add it to or
creating a new list.

Office Depot® Brand Tinted Ballpoint Stick Pens,

e w
‘ballpoint
Pa
/ l[\)Afe?Zium Point, 1.0 mm, Black Barrel, Black Ink. Pack | | Add to Cart

Total

My Account | View Al Lists | Delete this List | Shopping Cart

Item Number 728919 Entered ltem # 728919
Manufacturer # 1301

P Best vaiue

The item will then appear on your list. To add all items
from a list to your cart, click Select all and then Add Items
to Cart

Cancel [EYIRG




Checkout Process

Office Products »v/  Services v/ [ Search ' Q]

Clicking the
E)(g Orders [IZ] Order By ltem (% Shopping Lists 2 Bulletin Board 3 Subscriptions Account: 874635 Cart icon will

bring you to
Shopplng Cart Order Summary yourShopping

Cart

Ej Subtotal $33.95
Estimated Tax $2.29
Shipping Qty. Price Estimated Delivery FREE
Total (2 Items) $36.24 Pl H
m Office Depot® Brand Tinted Ballpoint Stick Pens, Delivery $0.74 C“Cklng ChECkOUt WI”
batpant Medium Point, 1.0 mm, Black Barrel, Black Ink, Pack  Estimated arrival Sep 3 A return you to Spend
T of 12
7 ltem 728919 Entered Item # 723919 SagEiEsrLater Management to
P eestvaiue Remove complete your order.
Favorites ~ | MAain Menu -~ £ -
ORACL ="
74 My Preferences W Requisition Setfings
e iR Sy,
Business Unit |[SOPO1 =8 Store Operations Requisition Name |
*Requester |[2665957 I pimnwenay Priority
“Currency [USD I
Cart Summary: Total Amount 281.31 USD . )
e B oa i raur S R Ao g it = Ao RAre e )
Requisition Lines =
Line Description Hem 1D Supplier Quantity uomM Price Total Detaiis Comments Delete
b 1 g Boise(R) X-9(R) Multi-Use OFFICE DEPOT 1oo0o  Case s, i 2 o™
Copy
[ Select Al / Deselect Al Select lines to: [#8 Add to Favorites 23 Aad to Tempiateis) T Delete Selected fihMass Change

i S To complete Checkout:
£ canrorantnes ommnen » Carefully review order for accuracy

Adaress STORE OPERATIONS SUPPORT .
LOWES COMPANIES, INC e Select Save & Submit
1000 LOWES BLVD MG:SOE

MOORESVILLE, NC 28117

Attention To Diffin_Viendy

Requisition Comments

Enter requisition comments

| i

[ send to Supplier [ show at Receipt [ shown at Voucher
e

Approval Justification

Enter approval justification for this requisition

= =l Pre-check Budget
Save & submit Save for Later J (== Add More ltems | &3 preview Approvals




Order History

By selecting
Orders at the
top of the page,

S.J O\ ] @ Find a Store ngam go @
you will arrive

T Order By Item €% Shopping Lists Account: 05621273 at the Order

History Page.

What's New? Here you can

search by order
number, date

ggigg Products v [ Search

Orders Order Number 150864780-001 range, etc.
Select By Status Date From Date To
All v Approver User ID 08/02/2021 09/02/2021 Min Order Total Max Order Total
m m Order# 150864780-001 i v
Summary Shipping Billing Order Detail Summary
All Orders S — i e Order pisced on 0U1772020

Dasiciog: VERIZON-PIZZA HUT STRIP M 1 (999) 999-9599 Ordered By: 9058041 3{#|KELLY POWERSHRBLO..
Last Updated: 01/15/2021 AT W Payment Metha:
Updated By: 50580413 <|ELLY. ACOWERGHRBLOTK COM Account Billing Your Total
Delivery Dates 01/18/2021 Ship to id: Subtotak S10.43
Selecting the Search Detery Fee: s000
R . Taves: 50.00
button will bring you to i Total: st0.43
e T = e

an order list where you

can click an order to see - -
order detail ﬂ

m— wa— S i = T
$10.43 .. : 5 : e [ o]

S4OtRE Magic™ Invistie Tape In Diaptasers, 3/4° x 6507, Clear, Pack
of

commanTs

Track Vour Shipment | View Carton Detaits | Retum Order
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