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Step 1: Login to your BSD site using your username and password
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industry shop services sustainability
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Get supporttailored to your business size Find all the essential items you need to From copy & printto procurement & Getinvolved with Cffice Depot's many
and industry, from education to govemment | | keep your business running as eficiently as payment solutions, we help you stay efforts to support diversity, the community
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Step 2: Click on “Copy & Print”
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SAVE instantly

Click on Copy & Print
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Step 3: Select “Get Started” under Brand Identity (CSO)
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Home / Copy & Print Depaot

it's your name copvsPRINT
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[
custom promotional products __ .

Copy & Print Depot ™

Document Printing Services File Cabinet Brand Identity (CSO)
kStyles
Whorksy
Easily retrieve and store documents from your Crder your company's branded stationery

Countaon us for copies, brochures, form, dedicated file cabinet. products herel
posters, banners and mare.
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Step 4: Choose Quantity by product, Click “Create”
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View Cart About Contact Us FAQ

Kapstone Catalog f Go>

Click here to receive a quote for items not found on this site
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Kapstone #10 Regular Envelope - ENO1 Kapstone Container #10 Regular Kapstone #10 Window Envelope - EN0O3
Envelope - ENO2
© Details © Details © Details
500 envelopes 500 envelopes 500 envelopes -
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[Customization: \

As you add the
text fields, the
product will
auto populate
for instant

product preview
\_ /

© Kapstone #10 Regular Envelope

Add your customization. Then if you approve your previgj
"Add To Cart' option; or select 'Order More' if you want to
itemn to your cart and continue to order another item.
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Address Line 1

Zoom Level:
Increase or
Decrease Preview

Product Preview:

Step 5: Add your customization

Quantity:
Choose quantity

500 envelopes - in dro P down

Zoom Level: View Full Size Image
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Special Characters:

Allows you to add special characters to text

- Click in text field

- Click on Special Character box to choose

from icons
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It,' Email Preview /

Please review your information. Your order will be printed exactly as shown so
once submitted, your order cannot be changed or cancelled.

View Full Size Image:

To view a PDF Image

Email Preview:
Allows you to email
a preview to others

Add to Cart:

Adds item to cart to
proceed to checkout
or continue
shopping

\

J

Office pEPOT



Step 6: When finished ordering, select “Checkout” to enter billing and shipping data
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Home / Find Your Product Print This Page
Shopping Cart
Description Price/unit aty. Available BIO® Total  Available: $29.99
Full-Color Business Cards, 14 Pt,4/0,312"x  $29.99 1 1 0 $2099  Backorder $0.00

B 2", Uncoated, Box Of 250 jiie
ltem # S1482% Entered ltem # 514829

Remaove Item Subtotal: $29.99
¢ Manufacturer Direct

Add a Coupon (More
Information?)

Comments | ] Update
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Estimate Shipping & Taxes
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