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Placing a Catalog Order

Screen

LOGIN

e business.OfficeDepot.com

e Enter your Login Name and Password

e Click Login

Taking care of business

Office
DEPOT

Welcome to the Business Solutions Division

Registered Customers

You take care of business.
We take care of you.

Keep me logged in Not a customer? LET'S GET STARTED»

Forgot your login name/password?

Need Help Logging In?

Locate File Cabinet
o Click Services

e Click Print & Copy

" Taking care of business
Office
DEPOT.

Products ~  Services *  MyAccount ~ [IEEliasiaelellagelgilika
Print & Copy
Coffee Services

PrindQ

Shredding Services

Tech Services

Water Services

Workspace Interiors




Access File Cabinet

® Select Get Started under File Cabinet

Taking care of business

Products ~  Services *  MyAccount +  [ICEliaalaele N agelglilska

Home / Print & Copy

View all 1,221 items >

. Spread Holiday Cheer
pr n|t38)(/ E This Season With

co Customized Products
Shop Now
File Cabinet Brand Identity
|
File Cabinet Login . Conctun 1 e | 7 | o

g Office

DEPOT.

e Enter your Username and Password
Usemam: Welcome to File Cabinet
| . i Your Personal Digital Storage Center

e Select Login

(e |

Free print
assessment
Save tima & money
Signup for & bee pont.
fssessment by i Cartiod
prird specialisd

" moNun

Legal | Privacy

Order Catalog Items

e Select Order Catalog Iltems

Logged In As Brad iWersal ~ Home | My Account | Admin | ContactUs | Help | FAQ

Office
DEPOT

Featured Options

To begin, click on one of the options below:

= %
3 \
=
Manage Filing Cabinet Manage Users Order Catalog tems: Order Modifiable
Use this feature to manage This allows you to add, Locate documents from Documerts
tiles for the filing cabinets edt or remove users. Set filing cabinets that have Add your files to configure

you have access to appropriste access rights heen preconfigured for

per user with this festure, quick ordering

printing options needer




Logged In A3 Brad Wersal

Home | My Account | Admin | ContactUs | Help | FAQ

e Review the listed assets Office
_ DEPOT.
° Enter Qu antlty Home » Qrder Catalog ltems » Catalog
Catalog .
[ ) Select Ad d mnp-:-cmx:'galr:‘;“:rmmmcmnm:nenw. presucts e hase
Corporale Delaull » Mew Folder » Sub-Folder
_ MASTER PAGE A
ST
D €
.
. Logged m As Brad Wersal  Home | My Account | Admin | Comact Us | Help | FAQ
e Select View Cart

Office
DEPOT.

e > Order Catalog Items > Catalog
Catalog

Calakog feakees any Fling Gabinel documents and personaked products 1o bave

= -

Corporate Defau (53 -

1 Dafault >

MASTER PAGE A

Markes Test Felder (1)

New Foider (0}

fest (3) +
Pl
Traireng Masesal (1)

1_letter_codor_pages.p.




Logged In As BradWersal  Home | My Account | Admin | Contact Us | Help | FAQ

e Select Order Summary to view itemized

% Office
pricing for each document DEPOT

Home = Catalog = Catalog Order

Catalog Order @

Preview Item Name / Description Price Quantity Total Action
5 1_letter_color_pages.pdf 5090 5 & 5450
Subtotal $4.50

Continue Shopping | Add To Order

Price Summary
e Price Summary view details listed IECEEaEaSE

This i only = summary.
Other charges may be applied a5 you complete your order.

Order Subtotal: 4 50
e Select Close 8
Document: 1_letter_color_pages.pdf
Pages: 9
Item Configured Options Guantity Price Total Price
Impression : B & W- All Pages 45 $0.10 $4.50
Paper: 20b B/W - 241 Calor (White) - All Pages 45 $0.00 $0.00
Total: $4.50

—>

Logged In As Brad Wersal Home | My Account | Admin | Contact Us | Help | FAQ
e Modify Quantity option (if desired) Office
DEPOT.

e Select Add to Order

Home = Catalog = Catalog Order

Order Summary
Catalog Order _

Preview  Item Name / Description Price Quantity Total Action
PR s s eI =
Subtotal ﬁ $4.50

Continue Shopping AddToOmel

Price Summary

This order contains s single job.
This s only 2 summary.
Other charges may be applied as you complete your order.

o Click the 3 Check boxes

Please review to make sure you have...
(Check the boxes below to confirm)

A Confimed all documents have desired printing options applied

Y C|ick Accept & Continue . ed all pages for content and layout

JEntered desired quantity

Order Subtotal: §8 55

Document: 100030 MH POLST 01-17.pdf
Pages:

Configured Options

Impression B & W- All Pages - Double Sided

Paper: ‘Cardstock - Bright - 8510 (Pulsar Pink - DELIVERY ONLY) - Al
Peges

Finishing : Drilling

[ Editorder m Accept & Continue




Checkout

e Select Checkout

off- e ‘Ondar by Mem Number | Bulletn Board
C y K or Itemé

DEPOT

Ofhice Supples  Paper  Breakroom

O 22 g

My Account.  Orders.  Quick Eniry -

— =/ 1hems
=W s
MyLists.  Canl -

Technology  Furnilure Copy & Prinl  School Supphes

oo

Shopping Cart

Description

Online Print Center
e # 102842 Eriered em 2 100842

1_leflar_cobor_pages.pat

Continue Shopping

Save for Later

Continee Shopping

| Save Cart ToList | Share Ca

Available @0T  Total

Remove tem

1_latter_color_pages pdf Wpdsle

Print This Page

Avalanle; $4.50
Backorder: 5000
Subntat S50

Add a Coupdn  (More
Informaticn?)

Add 5195.50 more for FREE
shipping

abe Shipprg & Tases

1 nemiay sas0

Need Help?

= Email Assistance
= FAQs

Tak with a
Represeniative
Chat How




REVIEW DELIVERY DETAILS

Please veirfy the details listed in your checkout
screen

e User Information

e Shipping Information
e Email Options

e Order Information

e Payment Information
e Delivery Options

I e T4 PLACE ORDER

NOTE: Print Order Delivery

e Production & delivery of your print order will
be determined by the personalized options
you selected

[ ]

Office Depot will call you to confirm order
details and delivery availability

Store
Locatar
Firwd a Slore

Office pEPOT
o

Furniture

=)

SEARCH |

Mismin > Chackout

Checkout

User Information

Marls Paters

S61-544-9076
Email Addrass:

marispeters Gaeme. com

EnIT

Email Options

21 Vwonid ke an gmail consernation for hig arder

Send an emall canfirmation 16 another contact
Additional Email Addrass:

Order Information
* Fiequred Information

*COSTCTH ADMOTME

“MMLCDE  [(Gi5N

“Contact: EARMEN PERET |
Comact Phond: tEl )Fiﬁ E“\b Ext I

Comement. I
commont [ I
Comement. I

Payment Info
* Reauired Infomeon

Credit Card

=Cradi Card
Hurnber

| —
| e

=Esplirason Cate:

Redeem a Gift Card

Card Humber: PIN

| APPLY GIFTVREWARD CARD

Delivery Options

For Standard Delivery:

Hynu are nat swalabie b racess this arder on the date halow,
MEn o4t a d

stacked i
dulpgres

il dirtcty fro
ated)

Solect a desired dellveny date:

Tue,

Shopping Cart

Estimate el Date:

Scun A iy e 16 b complsbed & Offics Degot's Priet

Frin Ay tine for
Production, An Cifice Depol emplyes wil ooll youie confiom deivery
ity

Description

ONLINE PRINT CENTER

Itam # 0102843
Enderec bem @ 103043

Conlinue Shopping

Vo Priceimit

=

e Vin Can

Order
by Item # -

Gusen Craes

Technolegy

Wierw All Producls A-Z & Ink & Toner

Plaase warity all of your ordar infarmation below and choose one of the aptions at the bottom of the pape to submit your ordar

Shipping Information

SHIFTO

AFFICE DEPOT CORF
GEO0 N MLITARY
BOCA RATON, FL
=1y

=7

spaces or dashes (e 00000000000

For Future D

.y

Ta place an arder for FUTURE delteery, {deliverad inno less an
21 daws and no greator than 180 das) Click Hoee

The Desired Delivery Date field does not apply i custom marint
Rems o parind o demantd Bems, du 1 vaning arders

g mEnts and B far prodicton, The produston and deivery
Urng OF your arder will B determined by Ihe personalized oplions
YU SElecled Ifyour arder containg Fint on Demand sen
Oiffice Depol emploves wil call you bo confirm deliery availabiity

Hushez Mriagies

an. Backorder  Total Hemowe
foach 2 EOIT [] $C [
Cornments. File Cabinel
Sublotal; i
Delivery Fee FREE
Mizcallangous: 40,00
n
s0

Harrrs yous e changes 10 your cart or ¢ option™ | UPDATE GART

SAVE CART 10 LIST

My Account

Paper | Copy &Prnl | Dulletin Doard

Need Help?

= EmallAssistance
= FAQE






