
Add items to your order 
• Search: Search by keyword or item number. Search will display a summary of matching categories and chosen items that match 

your criteria

• Browse by Product Categories: Browse the online catalog to find the products you need. Includes Ink & Toner Finder, 

Paper, Cleaning and other products approved for purchase

• Quick Order: Enter up to 10 item numbers and quantities and click Add

• Bulletin Board: Messages from the Purchasing team will be posted here

• Recently Purchased: Quick access to view order history and status

User Login 
Type in your browser 

https://business.officedepot.com

Your login is the store’s email

Your password is Firstcash1 

(password is case specific)

Home Page

The Home Page gives you access to all of these features

• Search

• Browse Categories

• Quick Order Products

• Bulletin Board

• Recent Orders

Quick order guide for users 
Easy ordering with Office Depot Business 

https://business.officedepot.com/


Your Shopping Cart 

• Click the Cart icon to see items in your current order. Click Review & Checkout to edit your cart

• Click View All Delivery Dates to view expected delivery dates for all items in your order

• Change quantities, add Comments or Remove an item, then click Update Cart

• Checkout to complete your transaction. Click Continue Shopping to add more items

Product Page 

• Access the Product Page either by Browsing 

Product Categories or through a Search

• To add an item to your cart, enter quantity 

and click Add to Cart

Quick order guide for users 
Easy ordering with Office Depot Business 



My Order Status and Tracking 
• To check the status of your submitted orders, click Recent Orders to review

• Click the Order # to view order details and to check Package Tracking

• Click Return an Item to process a return

Quick order guide for users 
Easy ordering with Office Depot Business 

What Happens Next?
• Stores will receive an Order Confirmation email immediately after placing an order 

• Orders submitted will be reviewed by the Purchasing Team prior to being approved for fulfillment

• As always, we’re here to help. If you have questions please email us at supplies@firstcash.com

mailto:supplies@firstcash.com

