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My Files is an online, cloud-based solution from Office Depot® that allows customers to conveniently 

store, manage and reorder their print documents quickly and easily. 

My Files is available through business.officedepot.com under the My Accounts tab or the Print & Copy 

page. 

Getting started with My Files 

The following sections describe the process for placing digital print orders through My Files. 

Contact Information

Name:

E-mail:

Phone:

https://business.officedepot.com
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Log In to 

Business.OfficeDepot.com 

Click On “Services”

On drop down, select “MyFiles” 

https://business.officedepot.com
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Double Click on the folder you want to access 

OR 

Click on “Open” 

Click “Order” on item you would like 

printed. 
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Enter in Qty Needed 

Click “Add To Cart”. 
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If you need to order more files, 
Click “Back to myfiles” 

OR 

If you are done ordering your digital print, 
Click “Proceed To Checkout” 

Add additional items as needed or 

finish checking out as normal. 
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