
Step by step instructions on how to order your 

field supplies from ODP Business Solutions for both 

delivery and instore pickup.  



In your search bar type  WWW.ODPBUSINESS.COM



Log in with your Examinetics Email Address   

First time user password is Welcome1



Once you have logged in your will see the following message page, there is a link to the Approved Items for you 

to purchase. Please click for a full list of these items.  These items are also broken down in easy-to-use shopping 

list.  Please click on the ribbon under Shopping List to view.



Click on the items you need from any of the list  and add them to the cart. In addition, you will see there is a list that is for items 

that are approved for you to order but only available for delivery they will need to be placed on a separate order for in store 

pickup items. 



Once you have added the items in the shopping cart you will then click on the cart in the upper right-hand corner 



This screen shows you that the items default to delivery for instore pickup you need to change the setting to In-Store or

Curbside Pickup 



You will see your default store is displayed select change to find the store in the state/city you would

like to pickup the items up at. 





Now that you have changed the pickup store you can select Checkout 





Once you have verified the store locations and the items are correct you simply hit Place Order 



The system will then generate a copy of the order confirmation .  Within an hour 

your will receive another email that the order is now ready to be  picked up. Once 

you arrive at the Office Depot/Office Max store look for the pickup parking 

spots and follow the instructions like the one listed below.

Simply provide the order number there is NO PAYMENT needed.



Creating a New Delivery Address 

In the event you are not in an area where there is an Office Depot or Office Max Store you can 

create a new delivery location to either your hotel or the customer location you are working at.  

Please review the following slides on how to create a new address.  Please make sure on the 

check out page where its states the date of delivery that you will still be at either the hotel or 

your customer locations.  I would also make these locations aware that you are expecting a 

delivery. 

Restricted Items 

For items that are not preapproved and shows restricted next to the item you will need to contac

one of the team members listed if approved they will place the order for you.

Ruben.Reyes@examinetics.com Ryan.Schulte@examinetics.com

Thiquila.Haslip@examinetics.com Merle.Gardner@examinetics.com













If you have any question on any of these slide, please reach out to Mike Miller your Business 

Development Lead or James Guntli your Major Account Executive.  

Mike Miller                                   James Guntli

855.337.6811 Ext. 16080 314.501.9633

Mike.Miller@officedepot.com James.Guntli@officedepot.com

We look forward to working with you. 

Thank you 


