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Step 1: Login to your BSD site using your username and password

:H ST Taking care of business

Chat Now ContactUs .

Welcome to the Business Solutions Division

Registered Customers

Login Name

e

Password

€

‘ You take care of business.
We take care of you.

[ Keep me logged in

Forgot your login name/password?

Trouble Logging in?

Not a customer? LET'S GET STARTED»
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Step 2: Click on “Products”

Taking care of business Help + Logout
0

Prod ervice Acco Search Product or ltem # Q

Account: 29605374
Click on Products Welcome Tracy
Proprietary ltems
Cart g’ (o)
Great tech tools _ ~
Your cart is empty
for everyday success — |

Recently Viewed Wi

 Fectct

Recommendations For You



Step 3: Select “Print & Copy”

. Taking care of business
Office
DEPOT

Products +  Services ¥ My Account » Search Product or Item #

Office Supplies

Paper

Ink & Toner
Breakroom

Cleaning

Technology & Service:

Furniture
School Supplies

Click on Print & Copy
Print & Copy

Step 4: Click on Brand Identity

Feedback )

=

. Spread Holiday Cheer
p rl ﬂt& This Season With
co py Customized Products

Shop Now

Print & Copy Services™ delivers everything from business cards to banners, presentations to promotional products. Order
ShOp custom printing online or in-store. S5ame Day printing and pickup options are available on many items.

Badges & Name Plates (2)
Business Cards (25)

Catalogs (27) my&
Checks & Forms (420) =

Custom Stamps (172) fl
Custom Stationery (65)

Document Printing (173)

Click on
Brand Identity

\ Brand Identity



Step 5: Select on Product Category (if applicable)

Use your logo for
your Brand Identity
site

-
Office pEPOT Customer
OfficeMax Logo
Taking care of business Here
View Cart About Contact Us FAQ
Search
Office Depot Vertical Market Demo Site Catalog Higher Education Go > Feature

Higher Education

Personalize
the look by
using
company
colors for
background

——

Use images to
customize the
tiles




Step 6: Choose Your Quantity and Click “Create”

Breadcrumbs for easy
navigation

Office Depot Demo Catalog Higher Education Business Cards = One Sided Go >

One Sided

1 (BOG) 555-2580

L (70a) 535-1236 1
1 (F0a) 5595-7a11

namegunilmonaedy
universitylarona.edu

54332 Horth Seth Street
Arhens, G 30601

Mame University 0
Tide of Larona

QR Business Card - BC01

© Details

1 box(es) - \[ Quantity ]
Drop Down




Step 7: Add your customization

© QR Business Card - BC01

Quantity:
Choose quantity in

Add your customization. Then if you approve your preview, select
the "Add To Cart’' option; or select 'Crder Mare' if you want to add

this item to your cart and continue to order another item.

Quantity: 1 box(es) -
drop down
Zoom Level:
Increase or Decrease
. Cancel Add To Cart
Preview Image

Add Your Customization

Customization:

As you add to the text
fields, the product will
auto populate for
instant product

review
o J

First Name
[Firstname |

Last Name
|Lastname |

Title
[Title |

Address

|address |
City

[city

State

Zip

Toll Free

(oo | (000 |-[oono |
Telephone

(/000 |00 |- 0000 |
Fax

1(fooo ][00 |- foooo |

+ Expand

Zoom Level: [ 175% » View Full Size Image

Product Preview: View Full Size Image:

To view a PDF Image

1 (000) 000-0000

1(000) 000-0000 tel
1(000) 000-0000  fax

name @ unilaronasdu
universitylarona.edu
Address

City. ST 00000

" A . (@
Firstname Lastname UILWEI‘SII:Y ‘a
Tile of Larona

Email Preview:
Allows you to email a

(@ Email Preview preview to others

Please review your information. Your order will be printed exactly as shown.

o

Add to Cart: \
Adds item to cart to

proceed to checkout
or continue shopping

Cancel

- Order More:
Special Characters: Click to continue
Allows you to add special characters to text shopping for print

-Click in text field

! - ) products
-Click on Special Character box to choose from icons

J




Step 8: Non-Customized Items

@ Presentation Folder - FD01 Quantity: = 1 box(es) -

Zoom:
Increase Image by

Product Preview: Hovering over preview

“4
.l " @ Presentation Folder - FD01 Quantity: 1 box(es) ~
Product Preview:
%
o
] | | - .
] iy
Cancel l

Cancel Add To Cart




Step 9: When finished ordering, select “Checkout” to enter billing and shipping data

Taking care of business Help v Logout

Office

DEPOT
Products »  Services ~ My Account * Search Product or ftem # Q -~ 1 v %200

ShOpping Ca rt Continue Shopping Need Help? W LveChat @Emal (@ FAOs ¢ Print
Price Qty rael - Order summary
Business Cards, Imprint, Box of 500 $2.00 1 200 < ¢
Item 2 329300 Entered itemn & 329309 ! box £d SubLoia; 2.00
dit

» Manufacturer Direct Estimate Shipping & Taxes
View

p rlnt&copy Remove Total (1 (tem) $2.00

Customized Product
@  Checkout

— @ Order by item #
Comments Save

Need Stamps?

Update Cart Empty Cart | SaveCartTolist | Share Cart

Continue Shopping

Please review your information. Your order will be printed exactly as shown so once
submitted, your order cannot be changed or cancelled.
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