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Education Affiliates Branded Print Items can be found in
two areas under the “Copy & Print” section of the site.
Stationary Items like Business Cards, Letterhead, and
Envelopes can be found under the “Brand Identity” area.
Items like Flyers, Brochures, and Catalogs can be found
under the “MY Files” area. Ordering steps for each area
are outlined within this document.



Brand Identity

Product Categories

e Business Cards
e Letterhead

e Envelopes

e Folders

e Forms

Customer Support*

e E: bieastregion@odcallcenter.com
e P:800-965-6270, Option 1, Option 1

*Please include (email) or have (phone call) your order number

Ordering Steps Summary

e Step 1: Select “Copy & Print”
e Step 2: Select “Brand Identity”
e Step 3: Select a school category
e Step 4: Select a school subcategory
e Step 5: Select a product category
e Step 6: Identify the desired product
o Choose quantity
o Select “Create”
e Step 7: Enter custom data in “Add Your Customization” fields
e Step 8: “Product Preview” updates as data is entered into each field
o Select “Cancel to cancel the order
o Select “Order More” to continue shopping
o Select “Add To Cart” to checkout

Office
DEPOT


mailto:bieastregion@odcallcenter.com

Brand Identity Office
DEPOT.

Ordering Steps
o -: Select “Copy & Print”
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Copy & Print Depot ™

Document Printing Services File Cabinet Brand |dentity (CSO)
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¥ .
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Easily retrieve and store documents from Order your company's branded stationery

e
Count on us for copies, brochures, forms, your dedicated file cabinet. products here!
posters, banners and more.

GET STARTED GET STARTED GET STARTED

Featured Categories

Same-day Printing Marketing & Advertising Business Essentials -
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Ordering Steps

o -: Select a school category
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Education Affiliates Catalog Go >
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o -: Select a school subcategory
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Brand ldentity

Ordering Steps

o -: Select a product category
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View Cart About Contact Us FAQ

Education Affiliates

Education Affiliates Catalog Fortis ~ Fortis

Fortis

Need Help?

o -: Identify the desired product
o Choose quantity
o Select “Create”
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View Cart About Contact Us FAQ

Education Affiliates

Education Affiliates Catalog Fortis Fortis Business Cards, Envelopes, Letterhead

Business Cards, Envelopes, Letterhead

FORTIS,

Fortis 9x12 Catalog Envelope - EN14 Fortis 10 x 13 Catalog Envelope - EN15

© Details © Details
200 envelopes = 200 envelopes =
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Ordering Steps

o -: Enter custom data in “Add Your Customization” fields

Office DEPOT

View Cart About Contact Us FAQ

Education Affiliates

© Fortis 9x12 Catalog Envelope - EN14 Quantity: 500 envelopes -

Add your customization. Then if you approve your preview, select
the 'Add To Cart' option; or select 'Order More' if you want to add this

item to your cart and continue to order another item.

Add Your Customization Product Preview: Zoom Level [75% ¥ View Full Size Image
Logos

[ Fortis College v

Address 1

| FORTIS

Address 2 COLLEGE
‘ Your Life. Powered By Learning

City, State Zip

o -: “Product Preview” updates as data is entered into each field
o Select “Cancel’ to cancel the order
o Select “Order More” to continue shopping
o Select “Add To Cart” to checkout
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View Cart About Contact Us FAQ

Education Affiliates

© Fortis 9x12 Catalog Envelope - EN14 Quantity: 500 envelopes -

Add your customization. Then if you approve your preview, select
the ‘Add To Cart’ option; or select ‘Order More' if you want to add this Cancal Add B Cart
item to your cart and continue to order another item

Add Your Customization Product Preview:  Zoom Level @ View Full Size Image

Logos
| Fortis College v] X
Address 1

[123 Main Street F OR T's

Address 2 COLLEGE

[Suite 100 Your Life. Powered By Learning
i - 123 Main Street

City, State Zip mwww

|Anytown, USA 12345
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Product Categories

e Flyers

e Brochures

e Catalogs

e Newsletters
e Certificates

e Post Cards

e Surveys

Customer Support*

e E: cpd.customeronlinesupport@officedepot.com
e P:855-302-8768

*Please include (email) or have (phone call) your order number

Ordering Steps Summary

Once you are sign onto your AE Marketplace

e Step 1: Select “Copy & Print”
o Step 2: Select “My Files”
e Step 3: Select a school category
e Step 4: Select a school subcategory
e Step 5: Select a product category
e Step 6: Select Quantity add to cart
o Steps 7 through 9 are Optional Steps
e Step 7: Select “More Options” to view item (Optional Step proceed to Step10)
e Step 8: Select “Preview” under More Action (Optional Step Proceed to Step 10)
e Step 9: Select Page you want to View (Optional Step Proceed to Step 10)
e Step 10: Select “Proceed to checkout” or “Back to My Files”
e Step 11: Review your order and check out or continue shopping
e Step 12: Select “Continue Shopping” or “Add to Order”
e Step 13: Review “Price Summary”
o Select “Edit Order” to make changes
o Select “Accept & Continue” to checkout
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Ordering Steps

e Step 1: Select “Print & Copy”

*
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Shredding Services

Tech Services

Water Services

e Step 2: Select “My Files”
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Home / Print & Copy
Account: 17721006 2
. View all 4,613 items » Pending Approval (0
Print & Copy
Grt =)
H . Add $40.57 more for FREE shippin
New Shredding & Storage Services e
Estimated Total §9.42

Store what you wantt. Shred what you don't.

SHOP NOW Checkout

Print & Copy Services™ delivers everything from business cards to banners, presentations ta promotional products. Order Alerts & Notifications v
ShOD custom printing online or in-store. Same Day printing and pickup options are available on many items.

Badges & Name Plates (149)

Business Cards (56) m
Catalogs (33) .

Feedback

Recently Viewed

Checks & Forms (485) ] w,.,..ﬂ.’;
Custom Photo Services (95) f I I e S ;;FE_
Custom Stamps (181) o
Custom Statonery 54 My Files g:(@ r\éu 1OPaper Clips, Standard
ilver, Box 0.
Document Printing (260
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Ordering Steps

T Feedback

My Files Office
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Step 3: Select school category Double Click on folder

e m https://business.officedepot.com/account/myfiles, O ~ @ & m My Files

= @AdjacencyTrammg ﬁ) Big Deals ] Gmail @ GMillennia (2) & Google ﬁ) Home

- Pricing Homepage :__ Logen to Vendavo E) Regional.Salessupport Wo... @ Reports #® Salesforce - Enterprise Edi... @ Signin  thesource(2)

»

My Files

Catalog Items )
Custom Templates

Previous Print Jobs

Terms and Conditions

I Feedback

Search

Sort

Fortis
November 2, 2018 / 4 files

Fortis College
Movermnber 1, 2018 / 3 files

St. Paul's School of Nursing
u Movember 1, 2018 / 3 files

All State Career School
November 1, 2018 / 3 files

Fortis Institute
November 1, 2018 / 3 files

Showing 1-5of 5

Step 4: Select school sub-category Double Click on folder

Curtuiug e
O

Custom Templates

Previous Print Jobs

! O

Terms and Conditions
O
O
O

Program Slicks
November 4, 2018 7 13 files

Fortis Online

Movember 3, 2018 / 2 files

Fortis Hybrid
November 3, 2018 / 1 file

Brochurs-Flyers-Forms
November 3, 2018 7 18 files

SNUWING -2 01 4
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Ordering Steps
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e Step 5: Select product category, you can order more than one item at a time

e B hitps://business officedepot.com/account/myfiles. © ~ @ ¢ || B My Files L3

5% 2] Adjacency Training [ Big Deals [+] Gmail 2 GMillennia (2) & Google [ Home - Pricing Homepage ], Logon to Vendava [ Regional.Salessupport Wo... &7 Reports @ Salesforce - Enterprise Edi.. £ SignIn  the source (2)
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@ »Mm Fortis > W Program Shicks

Catalog Items )

Custom Templates

Program Slick Practical Nursing - Qty of 50 = 100 flye__

November 4, 2018 / 2 pages
Copies

Previous Print Jobs

Terms and Conditions Program Slick Medical Assistant - Qty of 50 = 100 fly___

November 4, 2018 / 2 pages

Copies
5 Program Slick MABXO - Qty of 50 = 100 flyers
B November 4, 2018 / 2 pages
.§ Copies
W
H Program Slick HVACR - Qty of 50 = 100 flyers
November 4, 2018 / 2 pages
Copies

Dental Assisting rev.102417 - Qty of 50 = 100 flyers

November 4, 2018 / 1 page
Copies

Collateral_Fortis_Program Slick Pharmacy Tech Qty...
November 4, 2018 / 2 pages
Copies

Collateral_Fortis_NewLogo_Program Slick Medical L...
November 4, 2018 / 2 pages
Copies

~
Showing 1-13 of 13
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- Step 6: Review quantity ordered and Add to cart
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Uploaded Files
Catalog Items )

Custom Templates

User Permissions Program Slick Surgical Technology VIRGINIA
September 19, 2018 / 1 page
Reports Coples
Program Shick Sterile Processing Tech VIRGINIA
Tags September 19, 2018 / 1 page

Copies

Program Slick Nursing VIRGINIA
Septemnber 19,2018 / 1 page
Copies

Program Slick Medical Office Admin VIRGINIA
September 19, 2018 / 1 page
Copies

s

Search Q

Add to cart

Showing 1-7 of 7

Order Item

Order Item
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Order ltem
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Step 7: Select “More Options” to preview an item or see more pages in Program Slicks
and Catalogs. (Optional Step)

e m hitps://business.officedepot.com/account/myfiles.de O ~ & || B My Files L]
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Step 9: Select page number you want to preview (Optional Step)

s.officedepot.com/configurator/poc O ~ @ € || 2 Simple, Fast Document Prin... X | | s

o # https://busin
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Print Settings A
Job Name: Program Slick Practical
Nursing - Qty of 50 = 100
flyers
Pages: 2
Paper Size: Ledger
Print Color: Full Color  [E]
Side: Double Siced
Orlentation: Landscape
Paper Type: Gloss Text Premium
Whites - 80ib
Paper Color: White
Perforation: None
Laminatlon: None
Your Price: $43 .80
FORTIS .. FORTIS ..
By choosing "Add to Cart”, you agree to our Terms of
€ ( Pege of2 ) » @ | Use
Your document: file (44).paf
N

e Step 10: Select “Proceed to Checkout” or “Back to My Files” to continue ordering

-
e BB https://business officedepot.com/account/myfiles, 2 ~ @ © || B8 My Files x |} 2
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5 £ Adjacency Training [P Big Deals [~ Gmail 27 GMillennia (2) & Google [ Home - Pricing Homepage

ltems added to cart

Name : Program Slick Practical Nursing - Quy of 50 = 100 flyers

Type : Copies And Flyers

Feedback

z

Quantity : 50

Your Price $42.92

Back to My Files
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e Step 11: Review your order and check out or continue shopping

e [ hitps://business officedepot.com/cart/shoppingCa O ~ @ € [ Add to cart | Office Supplie...
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Taking care of business ()

Contact Us ~ Logout

Products *  Services ¥ MyAccount * [Nl Nagedicik 25 v $376.31 (Est)
&0 Orders £5| Order By Item [%, Shopping List [ My Files [ Brand Identity 77 Subscription Manager
Shoppmg Cart Continue Shopping = Order Summary
. . Subtotal $354.97
Shipping Qty. Price
Estimated Tax $21.30
Copies And Flyers 5 $5.34  Estimated Delivery FREE

Item # 870284  Entered Item # 870284

T Feedback

Remove §107each  Total (25 Items) $376.31

Need Stamps?

Job Name: Dothan catalog Back Cover I% <]
2016 4!*-\?4' ¥

Ordering Steps

e Step 12: Review
o Select “Edit item” to make changes
o Select “Remove” an item
o Select “Empty” delete all items in cart at the bottom of the order

Copies And Flyers 1 $2.74  Eotimated Delivery $9.99
ltem # 870284 Entered Item # 870284
Remove $2.75 each Add $40.57 more for FREE shipping
Total (3 Items) $19.98

Checkout

Need Stamps?

T Feedback

Job Name: Dothan catalog Front Cove
rvivi 1-18-2018

Comments: Dothan catalog Fro e
nt Cover vivi 1-18-
2018 USPS® Four Flags FOREVER® Postage
Edit Stamps, Booklet Of 20 $9.80

Add To Cart

Update Empty Save to List Share Cart .
More stamp options v

~ gy
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Ordering Steps

e Once you check out, you will complete the ordering process in the EA Marketplace

x

e [ hittps://business.officedepot.com/ catalog/browseC O ~ @ & [E) Print & Copy at Office Depet * | |
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Taking care of business ContactUs + Logout "
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Products *  Services ¥ MyAccount v RN Nzt ade ik Q EE=RE R V5]

F)0 Orders 5] orcer By Item y Shopping List E} Bulletin Board [ My Files [ Brand Identity % Subscription Manager

Welcome Fa

Account: 17721006
Pending Approval ‘0

Home / Print & Copy

View all 4,613 items »

Print & Copy o _
al \

I y

% Add $40.57 mere for FREE shipping

1] . . .
= New Shredding & Storage Services Estmated Toral $9.42
Store what you want. Shred what you don't
View Cart Checkout
SHOP NOW
Alerts & Notifications v
Print & Copy Services™ delivers everything from business cards to banners, presentations to promotional products. Order
ShOD custom printing online or in-store. Same Day printing and pickup eptions are available on many items.

A

Badges & Name Plates (149) Recently Viewed

Business Cards (56)

atalogs (33)

Office Depot Key Contacts

Print Support
e cpd.customeronlinesupport@officedepot.com
e Jody.Preihs@officedepot.com
Account Manager:
e (Candy.Cloud@officedepot.com
Strategic Account Manager
e Dana.Newman@officedepot.com

Educational Affiliates

Greg Smith gsmith2@edaff.com Director of Procurement & Accounts
Payable

Kathrine Davis -Catalogs Only - kdavis@edaff.com
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