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Menu Features from the Office Depot Catalog 

 

 

My Account:    

1. My Account  

A. Access to Order Tracking—List of orders and status 

B. Access to My Shopping Lists—List of saved shopping list 

2. Access to Bulletin Board 

A. Message Boards with New Updates 

B. List of Recent Orders and Shopping List 

C. Recommended for you  

 

 

 

 

Orders:   

1. Order Tracking  - List of orders and status 

2. Order by Item Number—Allows ordering multiple 

items by entering the Item number 

3. Reorder— Takes you to List of Processed orders with 

option to Reorder 

4. Recent Orders– Quick list of recent orders and option 

to Reorder. 

 

 

6. Find Your Order.  Search by PO Number (Click on Dropdown Arrow) or Date Range  
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Quick Order:    

1. Quick Order Entry—when you need to order 1 item and you know the SKU#. 

A. Enter the SKU# and Qty 

B.  ADD TO CART or ADD TO LIST 

 

 

 

2. Do you have multiple items to order? - Provides a quick link to enter multiple items at once. 

  

 

 

 

 

 

My Lists:   

1. Quick View of your  Lists 

A. Shopping Lists—Manage or Create 

B. Your Default List—Set or update your Default list 

C. Recently Used Lists—Quick View of Recently used list 

 

                         

 


