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Program Overview

Summary: Office Depot has created a secure shopping site that allows your 
associates to purchase approved Work Remote Furniture

Process Overview
• Access Registration Site
• Create your personal account (username and password)

Note: your account will be automatically created and ready for immediate use
• Update your Shipping information if needed
• Login into site with your newly created account
• Shop for your pre-approved items (utilize the Custom Shipping List)
• Check out and pay for your cart with your Credit Card
• Product will be shipped to your address 
• Track your orders Via My Account link
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Registration Overview
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Step 1 – Click on Register Button Step 2 – Fill out Registration



Registration Overview
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Step 3 – Complete Registration and begin shopping for your approved Work Remote Furniture



Shopping Overview
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My Account – will allow you to update shipping address and payment information 



Quick Find Shopping List
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• Utilize the Predefined Shopping 
list to quickly identify the 
approved products and add to 
your cart

• You will only have access to 
purchase the approved 
Furniture items on the site 
Note: Other Products may be 
shown, but you are only 
allowed to order approved 
products



Quick Find Shopping List
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• Review items on Shopping list
Note: Items are grouped by product 
type (i.e. Seating, Desks, Filing, etc.)

• Click on Add to Cart for the item you 
wish to purchase
Note: your cart will display in upper 
Right 

• Click on Cart when ready
• Add any Comments
• Complete Payment Info
• Click Place Order 

Delivery Fee Icon – Some items are subject to a delivery fee


