TO ORDER PRODUCTS NOT AVAILABLE IN THE ALASKA STORE ASSORTMENT:
· Your default setting is to order products that will be delivered next day from the Alaska store delivery center.   This will be your default setting.

· If you do not find the product you are looking for you will also be able to UPDATE YOUR SHIPPING LOCATION and order any item you can not get from the AK store delivery.  These products will ship from   our Seattle, WA delivery center.  Note that these items take 7 to 10 business days to deliver.
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WELCOME TO THE ANCHORAGE SCHOOL DISTRICT PURCHASING PROGRAM!

TO ORDER PRODUCT NOT IN THE ALASKA CATALOG ASSORTMENT
Ifyou need to order product not available in the Alaska Catalog, please click on My Shipto' atthe top ofthe page and changs your
shipping location to the WA’ shipping address prior to putting any items in your cart. Changing the location to ' will allow you to view
the ‘Standard assortment for products available and that will ship ffom the Office Depot Distribution Center in Kent, WA Please allow
additional time to receive your order. Ifyou do not make this change, you will only be able to visw and order products stocked in the
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You will need to place one order for all items available in AK using the AK delivery ship to (continue all the way through check out).  You will need to start a new order to get any items needed from the Washington (WA) delivery center and place that as a separate order.
ANCHORAGE SCHOOL DISTRICT











You change the shipping location by clicking ‘Change Ship to’ from the box that opens when you hover over my ship to





To view or change your ship to hover over ‘Cart’ in the upper right corner of the site





Once you click ‘Change Ship to’ the system will open a window and show you your current ship to and your default ship to.  


It will also show you all of the additional locations you can choose from.  


The location that says WA in the ID column is the location you will need to set as your CURRENT ship to in order to get items unavailable from the AK store delivery.   


You should not change your default simply change your current by clicking the dot under the current column.








