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Field Based Business Card Online Ordering 
 

 
 

 On the Cephalon Intranet, click on the Field Based Business Cards 
link under Forms/Links on the Sales & Marketing tab 
 

 
 

 Click the link for Cephalon stationery.  If it is not listed on the Home 
page, click the Bulletin Board tab. 
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  Select the business card you wish to order 
 

 
 
 

 Select quantity you wish to order and complete all fields for your 
custom business card.  (You may add your home address or select 
the Cephalon corporate address.)  Click next to see a proof of the 
product. 
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 This is a proof of your business card.  Please review this 
carefully. 
 

 
 
 

 Click Edit if changes are needed or click Next. 
 

 Click Add To Cart.   
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 Login or click Set up a new account  
 

 

 
 

 Complete all fields to register.   
 
Please note: If you do not have a corporate card when 
placing your business card order, you may enter a personal 
credit card and expense the business cards on your next 
Expense Report.  You may update the credit card information 
when you receive your corporate credit card. 
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 Click Create Account 
 
 

 When you have completed your order, an order confirmation page 
will appear with the expected delivery date. 

 
 
 
 
 


