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New Online Program
for Ordering 
Stationery
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Login to Office Depot website like ordering supplies

https://business.officedepot.com
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Ordering Process Step 1:

Click on the link in the Welcome page 

Stationery
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Business Card

Ordering Process Step 2:

Click  “Order this Item” for the appropriate item 
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Business Card

Ordering Process Step 3:
Select Quantity and Personalize Product
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Business Card

Complete all imprint information for 
selected product

The format will automatically adjust if you 
leave an unnecessary field blank
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Business Card

Ordering Process Step 4:
Review an online preview of business card

Online proof of the 
customized product is 
created. 
Review proof for 
accuracy. Once you 
check out, this will be 
the card that will be 
printed



Confidential

Business Card

Make edits or approve personalization shown in preview

Ordering Process Step 5:

If information was 
incorrectly entered, you 
may make corrections 
by selecting the “Edit”
button

If no changes are 
needed, select “Next”
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Business Card

Ordering Process Step 6:
Order Preview 

You may enter up to 8 
names before adding to 
cart by clicking order 
more on the bottom left.

To order more than 8, you 
will need to start at step 2 
again demonstrated on 
the next page.

If ready to place the order 
then click on add to cart 
and you will return to the 
same screen as for 
ordering supplies to 
finalize the order.
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Business Card

Ordering Process Step 7: If you need more cards
From the main page, select Copy & Print at the top under Our Services

and click on Custom Stationery Online start at Step 2 and repeat steps
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Stationery Customer Service

Who do I call for help?
Dedicated Specialists are available to help you                 

at every step of the ordering process
1-800-965-6270

cso@cccallcenter.com

Tom Dziurzynski
Solutions Development Manager

239.233.4967
tomdz@officedepot.com

Stacey Miller
Senior Account Manager

239.560.6048
Stacey.Miller@officedepot.com


