Cephalon Business Stationery Ordering Instructions:

Step one — Log into the Office Depot Ordering Site at http://bsd.officedepot.com and

click on the Ce: halon Stationerz Products Link from the Bulletin Board:
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Click here to view and order your Cephalon Stationery Products

I

Step 2: Select the category of stationery you need to order:
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Need Help?
Please contact our Custom Stationery Online Support Team
Email cso@cceallcenter com
Phone: 800-965-6270
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Step 3 — Select the item you wish to customize:
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Step 4 — Select Quantity you wish to order, as well as customize the stationery. Click
next to see a Proof of the Product:
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Item Information u
Item Number: BCOIST1430

Description: CePhelon 2 Sided Standard Business Card
PHO antities are for Boxes of 230 pisces)

Quantity: lﬂ

Imprint Information
Information will be printed exactly as you type it.

Required data are marked with an *

Name*: |Anthnny Carfagno

Title 1*: |D|re:mr of Pracurement

Title 2/ Department: I

Company Name: Cephalon, Inc.

Address will automatically poplate on print praview.
Location*: |Cephalon. Frazer hd
Phone 1 Tag: [direct =

Phone 1: [215.222.1212
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Step 5 — Proofread your proof, print the screen as a hard copy proof and then either select
edit or next to proceed with the order.
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Please print this screen, This is your hard copy.
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Anthony Carfagno
Director of Procurement

Cephatan,

41 Moares Road
PO Box 4011
Frazer, PA 19355
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acargagnof@cephalon.com www.cephalon.cor
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Step 6 — Review order one last time and add to cart.

3 office Depot Print Center - Microsoft Internet Explorer provided by Office Depot, Inc.
Fie Edit View Favorites Toos Help

Qe - ) - BRE (Mpsﬁrm 5117 Favarites @‘ B-z}, - JE

Address [&] http: finfo. t.com/srejoffic

cfn?STATUS =NEV SDepo tlumpTo =25 1 S5CONFIGID = 8DepotSku =25 158HREF =htips 3 34%:27 % 2Fbsd officedepot v | (£ Go ‘L\nls >

Office peroT

Custom Stationery
[Ji][I; -3l Office peroT
AboutUs | ContactUs | FAQ | ViewBasket =)

Quantities of 2, 4, and 8 will MAXIMIZE YOUR SAVINGS!

« Youmust order 1, 2, 4 or 8 boxes per business card style BEFORE "adding to cart”

« Clicking the, "order more" button will allow you to add additional box quantities for this SKU number.
Your Custom Stationery Online order:

ITEM DESCRIPTION SKU  TOTAL BOX QUANTITY
Cephalon 2 Sided Standard Business Card 0871450 2
(Quantities are for Boxes of 250 pieces)

Anthony Carfagno - Director of Procurement Boxes: 2 &
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