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Access the coffee site by going to https://bsd.officedepot.com and using your department’s login. 
 
 
 

https://bsd.officedepot.com/


 
 

 
 

Pull up the list of available coffee, tea, and hot chocolate by clicking “My Shopping Lists”.  
 
 
 



 
 

Access any of the list by clicking on the “List Name”. 
 

 
 
 



 
 

 
 

To add an item to your cart, select the check box, add the desired quantity, and click the “Add To Cart” button located at 
the bottom of the page.  
 



 
 

 
 
To add an item to your cart, select the check box, add the desired quantity, and click the “Add To Cart” button located at 
the bottom of the page.  
 



 

 
 
You will receive confirmation that the item has been added to your cart. To check out, click any of the “Checkout” buttons.  
 
 
 



 

 
 

1. Enter your name and phone number in the Contact: and Contact Phone. 
2. Enter your credit card information in the Payment Info. 
3. Enter your email address in the Email Options.  

 



 
 
 

 
 

4. Click Place Order  to submit your order.  


